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REPORTS CATALOG 

There are nine (9) standard categories for reports available within LCPtracker.  This 
catalog is intended to show you the reports uses and a sample of each available 
report. They are split into categories as listed on the Reports tab within LCPtracker on 
the Administrator side of a database. 

 

These reports are intended for use by either an Agency, a Prime Contractor or a 
Prime Approver 

If you see something in here that you do not have in your database and are thinking it 
might be helpful, please contact your Customer Success Manager for assistance.  
Keep in mind, you must first be collecting data within your database before a report 
can be generated. Additionally, note that the accuracy of the reports is dependent on 
the user inputting the correct data.  

Access can be limited by a Full Admin for the various Admin Logins. 

         

TABLE OF CONTENTS 

For ease of use when trying to locate a report, below is an available table of contents 
for navigation to all standard LCPtracker reports. 

• Apprentice Reports 
• Compliance Reports 
• Custom Reports 
• IRA Reports 
• List Reports 
• Management 

Reports 
• Special Reports 
• Specialty Reports 
• Workforce Reports 
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APPRENTICE REPORTS 

When using the apprentice reports, please keep in mind that the system recognizes an 
apprentice when the letters APPR or apprentice are in the classification, not the craft. 

 

• Apprentice / Trainee List Report 
• Apprentice / Trainee List Report SSRS 
• Apprentice Hours Report by City 
• Apprentice Hours Report by Contractor 
• Apprentice Hours Report by Contractor 2 
• Apprentice Hours Report by Trade 
• Training Reimbursement Report 
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APPRENTICE/TRAINEE LIST REPORT 

Report Description: this report creates a list of all apprentices or trainees included within a specific 
database. It includes the below values on the report: 

• Employee name 
• Craft 
• Classification 
• Contractor name 
• Apprentice rate % 
• Apprentice level 
• Project name 
• Project code (if any) 
• Apprentice approval status 
• Apprentice approval date within LCPtracker 
• Apprentice certification expiration date 
• Week end date employee worked 

Parameters: there are some fields that you must put a value in (department, project, jurisdiction, and 
sort order) and others that you may either put in a value or leave blank (contractor, dates, apprentice 
name, and craft). For the sort order, you may choose to sort by week end date, name, craft, 
classification, contractor or apprentice program. 
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Apprentice/Trainee List Report Sample 
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APPRENTICE/TRAINEE LIST REPORT SSRS 

Report Description: this report creates a list of all apprentices or trainees included within a specific 
database. It includes the below values on the report: 

• Employee name 
• Craft 
• Classification 
• Contractor name 
• Apprentice rate % 
• Apprentice level 
• Project name 
• Project code (if any) 
• Apprentice approval status 
• Apprentice approval date within LCPtracker 
• Apprentice certification expiration date 
• Apprentice Program if any 
• Week end date employee worked 

Parameters:  

 

Apprentice/Trainee List Report Sample 

  

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

Page 11 of 231 
Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc 

APPRENTICE HOURS REPORT BY CITY 

Description: this report categorizes all hours worked by the city chosen when running the report 
parameters. It includes the below values on the report: 

• Project name 
• Contractor name 
• Total employee hours worked 
• Total employee hours worked in specified city  
• Total hours worked by apprentices 
• Total hours worked by journeyman 
• Total hours worked by apprentices in specified city  
• Apprentice/journeyman ratio  
• Percentage of apprentice hours worked 

Parameters: you must choose a value for each available field in order to pull a report. 

 

 

Calculation Descriptions: 

• Percentage of Total Hours is calculated as (Total City Hours/Total Employee Hours) * 100  
• Percentage of Total Apprentice hours is calculated as (Total City Apprentice Hours/Total 

Employee Hours) * 100 
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Apprentice Hours Report by City Sample 
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APPRENTICE HOURS REPORT BY CONTRACTOR 

Description: this report categorizes all hours, both journeyman and apprentice, worked by specific 
contractors as chosen by the report parameters. It includes the below values on the report:  

• Journeyman hours and totals 
• Apprentice hours and totals 
• Ratio % (apprentice hours/total hours*100) 
• Goal % 
• Goal hours 

Preconditions: for goal percentage to calculate, Apprentice % Goal needs to be entered under Set 
Up > Add/Edit Project 

 

 

Parameters- 

With laborer hours: possibly considered unskilled or an un-apprenticeable craft, so may skew 
numbers. This is important to note in California. 

Show craft detail: displays classification breakdown of crafts selected. 

Standard hours only: choosing “true” will account for all hours worked, including overtime and double 
time. Choosing “false” will only include the number of hours listed as straight time during project setup. 
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Calculation Descriptions-  

• Ratio % is calculated as (apprentice hours / total hours) *100. (Totasl are apprentice hours + 
journeyman hours.) 

• Goal hours are calculated based on the Goal % multiplied by the journeyman hours worked. If 
goal was not met, required hours will be listed in red. If goal was met, hours will be listed in 
black 

Apprentice Hours Report by Contractor Sample  
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APPRENTICE HOURS REPORT BY CONTRACTOR 2 

Description: this report categorizes all hours, both journeyman and apprentice, worked by specific 
contractors as chosen by the report parameters. It includes the below values on the report:  

• Journeyman hours and totals 
• Apprentice hours and totals 
• Ratio % (apprentice hours/journeyman hours*100) 
• Goal % 
• Goal hours 

Preconditions: for goal percentage to calculate, Apprentice % Goal needs to be entered under Set 
Up > Add/Edit Project 

 

Parameters: 

 
 

With laborer hours: possibly considered unskilled or an un-apprenticeable craft, so may skew 
numbers. This is important to note in California. 

Show craft detail: displays classification breakdown of crafts selected. 

Calculation Descriptions:  

• Ratio % is calculated as (apprentice hours / journeyman hours) *100. 
• Goal hours are calculated based on the Goal % multiplied by the journeyman hours worked. If 

goal was not met, required hours will be listed in red. If goal was met, hours will be listed in 
black 
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• Apprentice Hours shown do not include any hours worked by Apprentice Laborers 

Apprentice Hours Report by Contractor 2 Sample  
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APPRENTICE HOURS REPORT BY TRADE 

Description: this report categorizes all hours, both journeyman and apprentice, worked by specific 
trades and contractors as chosen by the report parameters. It includes the below values on the report: 

• Apprentice hours by trade 
• Journeyman hours by trade 
• Ratio % of journeyman hours to apprentice hours 
• Goal % 
• Goal hours  

Preconditions- In order for goal percentage to calculate, Apprentice % Goal needs to be entered 
under Set Up > Add/Edit Project 

 

Parameters-  

 

Calculation Descriptions-  

• Ratio % is calculated as (apprentice hours / journeyman hours) * 100. 
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Apprentice Hours Report by Trade Sample  
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TRAINING REIMBURSEMENT REPORT  

Description: this report calculates the amount of training reimbursement due a contractor based on 
the hours an apprentice/trainee has worked on a selected project. (This is only applicable if your 
Agency reimburses for training hours worked.) 

Preconditions: A “Reimbursement Rate Amount” needs to be entered under project set up in order to 
properly calculate reimbursement amount. 

 

 

Parameters-  

 

Calculation Descriptions: reimbursement amount is calculated by the (reimbursement rate amount * 
hours worked). 

Training Reimbursement Report Sample 
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COMPLIANCE REPORTS 

The following are the standard compliance reports. 

• All Notices Report 
• Certified Payroll Summary Report 
• Holiday Report 
• Late CPR Summary Report 
• Look Ahead CPR Summary Report 
• Penalty Report 
• Site Visitation Report 
• Site Visitation Summary Report 
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ALL NOTICES REPORT 

Description: this report displays the open payroll/admin notices generated by the specified timeframe 
chosen. It gives you a “sneak peek” behind the scenes at what contractors are seeing on their certified 
payrolls. If you check the “deleted notices report” or the “closed notices report” boxes you will also see 
the notices that were fixed on the contractors end and no longer show up on the notices list. It also 
shows the resolution notes contained in the system. 

Lists the status of the notices. They can be: 

• C - Certified 
• N – New  
• O – Open  
• P – Contractor Response (Admin Notices)  
• PR – Recertification 
• R – Resent (Admin Notices) 
• T – To Case (Admin Notices) 
• V- Validated 
• X – Closed (Admin Notices) 

Parameters: 

 

This report will show any notices a contractor receives from the system, then they clear and are able to 
certify.  It is not just rejections and Administrator Notices. 
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All Notices Report Sample 
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CERTIFIED PAYROLL SUMMARY REPORT 

Description: this report displays a summary of the certified payroll reports (CPRs) for selected 
contractors on a specific project. The values included on the report are: 

• Week end date of CPR 
• Date CPR was submitted 
• Performing or non-performing 
• Whom CPR was validated by 
• Process status 
• Notes if CPR was resubmitted or corrected 
• Accept status 
• Payroll number 
• CPR notation 

Parameters:  
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Certified Payroll Summary Report Sample 
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HOLIDAY REPORT 

Description:  This report shows standard, overtime and double time hours reported on a given holiday, based on 
the date chosen.  

However, if no standard hours have been reported, then overtime and double time will not show. 

Parameters:  

 

Holiday Report Sample 
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LATE CPR SUMMARY REPORT 

Description: this report displays contractors who are late on reporting certified payroll, based on the parameters 
you choose. It shows the following information: 

• Project name 
• Contractor name 
• Contractor contact name 
• Contractor address, phone number and email address 
• Contractor assignment (who the contractor works for, either the Prime or another contractor) 
• Week end date of CPR 
• Due date 
• Days late 
• Status of CPR 

NOTE: If the contractor’s week end date has changed, and the new week end date is more than a three-day 
difference, the report will no longer be accurate because it will still be working off of the original week end date. 

Please ensure the Non-Construction Contractor box is NOT checked to ensure your contractor shows on this 
report. 

 

Parameters:  
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Late Certified Payroll Summary Report Sample 
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LOOK AHEAD CPR SUMMARY REPORT 

Description: This report lists all CPRs due from Contractors and Subcontractors where the estimated start date is 
prior to the current date and they have not submitted a final CPR report. It shows the following information: 

• Project name 
• Contractor name 
• Contractor contact name 
• Contractor address, phone number and email address 
• Contractor assignment (who the contractor works for, either the Prime or another contractor) 
• Week end date of CPR 
• Due date 

Preconditions: for this report to pull information, there needs to be previously submitted CPRs on that account, or 
there needs to be a Start Date listed on the Contractor Assignment screen 

 

Parameters:  
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Look Ahead CPR Summary Report Sample 
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PENALTY REPORT  

Description: this report helps determine the amount of restitution owed, based on the wage determination loaded 
in the system, and the validation notice that occurred. It shows the following information: 

• Project 
• Payroll number 
• Week end date 
• Employee name 
• Owner / Operator 
• Number of regular and overtime days worked 
• Craft/classification listed on CPR 
• Rate of pay (regular, overtime, double time and fringes) 
• Amounts paid 
• Craft/classification that should have been used 
• Rate of pay (regular, overtime, double time and fringes that should have been paid) 
• Difference in pay 
• Number of occurrences 
• Penalties (if any) 

Parameters:  
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**Note:  This report is not currently able to be run on California State Prevailing Wage projects. 

Penalty Report Sample 

 
• The Penalty Report can now be generated to differentiate assignments when a Contractor has multiple 

assignments on the same project.  The report will break down the results by assignment. 

 
When a new Penalty Report is generated for a project which falls under a Department with one of the two 
Owner/Operator settings, the report will now exclude that employee from any restitution, underpayments, or 
penalties.  
 
A new column has been added to the report that clearly displays the 
Owner/Operator settings for each employee.  
 

If an employee has “Yes” and the Project selected falls under a 
Department where the Owner/Operator settings are “Y_Hours-
N_Dollars” or “N_Hours-N_Dollars”, that employee will not show any 
underpayment amounts or penalties on the report. 
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SITE VISITATION INTERVIEW REPORT 

Description: this report will display submitted “Site Visit” reports that were created under Admin > Site Visits 

Preconditions: Site visit needs to be entered under Admin > Site Visits or report will not run.  

 

Parameters:  
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Site Visitation Report Sample 
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SITE VISITATION SUMMARY REPORT 

Description: this report summarizes all site visits submitted during selected parameters. It shows the following 
information: 

• Project name 
• Location project on-site  
• Owner/Agency name 
• Contractor name  
• Visit date 
• Interviewer name 

Preconditions: Site visit needs to be entered under Admin > Site Visits or report will not run. 

Parameters:  
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Site Visitation Summary Report Sample 
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CUSTOM REPORTS 

• Address History Report 
• Assignments by Contractor License 
• Community Construction Workforce Analysis 
• Daily Manpower Report 
• Data Extracts 
• Employee Demographic Classifications 
• ENG3180 – Upload 
• Payroll Details (Export) 
• Payroll Details (Non Export) 
• Payroll Details with Additional Demographics 
• Payroll Enhanced Details Export 
• State Residence Report 
• Subcontractor Acknowledgement Report 

Note: Not all above reports may be available in every database. If you see a 
report that you would like, please contact your LCPtracker Customer Success 
Manager for assistance. 
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ADDRESS HISTORY REPORT  

Description: this report will list an employee’s address history and identify if there have been any changes in the 
employee address. It provides the following information: 

• Contractor Name  
• Employee Name  
• Address 1, Address 2, City, State, Zip Code 
• Address Validation Status 
• If address has been marked Exempt 
• If address contains a P.O. Box, or PMB 
• If address is current 
• Move Out Date, if any.  

Parameters: 

 

Address History Report Sample 

 

Note: this report is only available if the employee address history has been turned on. To learn more about this 
feature, please reach out to your LCPtracker Account Manager.  
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ASSIGNMENTS BY CONTRACTOR LICENSE REPORT 

Description: this report uses a contractor’s User ID to determine which projects a user is/has been assigned to 
within that database. A contractor’s User ID may be found under Set Up Tab> Contractor Setup> Add/Edit 
Contractors> then choose Contractor by name. Their “Contractor License No. or 10-digit Phone Number” is their 
User ID. 

Parameters: 

 

Assignments by Contractor License Report Sample 

Using Contractor License # 
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COMMUNITY CONSTRUCTION WORKFORCE ANALYSIS 

Description: this report shows “city workers” based on the list of chosen cities. Any employees on the CPR that do 
not live in the cities chosen will show under “non-city workers”. It shows the following information: 

• Project name 
• Contractor name 
• Number of “city workers” 
• City workers head count % 
• City worker hours 
• City workers work hours % 
• Number of “non-city workers” 
• Non-city workers head count % 
• Non-city worker hours 
• Non-city workers work hours % 
• Total number of hours worked, both city and non-city workers 
• Number of each gender 

Parameters:  

 

NOTE: Employee gender may be skewed if information is not required in the employee set up. 

Community Construction Workforce Analysis Sample 
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DAILY MANPOWER REPORT 

Description: this report displays subcontractor’s number of workers, their trade and hours worked broken down by 
day. The information for this report is taken directly from the CPRs that are certified, and a project does not have to 
be utilizing the Daily Reporter module for this report to work. It shows the following information: 

• Project name 
• Date range chosen 
• Specific dates 
• Subcontractor name 
• Trades worked 
• Number of people per day 
• Number of hours worked per day 

Parameters:  

 

Daily Manpower Report Sample 
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DAILY PAYROLL DETAILS WITH TOTALS  

Description: this report gives you a breakdown of individual employees for the weekend date you specify with daily 
totals, by project and by contractor. This report will give total prevailing rates including both the hourly rates and the 
fringe rates. It shows the following information: 

• Project name 
• Project code 
• Contractor name 
• Contract ID 
• W/E date 
• Employee name 
• Employee ID 
• Craft 
• Classification 
• Health and Welfare 
• Pension 
• Vacation/Holiday 
• Training 
• Other 
• Total cash fringes & fringe rate 
• Total 3rd party fringes and fringe rate 
• Total fringes (cash and 3rd party) 
• ST hours Monday – Sunday 
• OT hours Monday – Sunday (if applicable) 
• DT hours 
• Total hours 
• Base hourly / OT hourly / DT hourly  
• Total Hourly Rate* 
• Per Diem amounts 
• ST Prevailing wage rate total* 
• OT Prevailing wage rate total 
• DT Prevailing wage rate total 
• Total ST / OT / DT wages 
• Grand total wages 
• Gross pay all projects 
• Employee other deductions 
• Check number(s) 
• Payment date 

Please note the following definitions: 

*Total Hourly Rate = ST hourly base + cash fringes 

*ST Prevailing Wage Rate Total = Base rate paid to employee + rate in lieu of fringes + total fringes to 3rd party 
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Parameters:  

 

Daily Payroll Details with Totals Report Sample 

 

 

 

 

 

 

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

DATA EXTRACTS REPORT 

Description: this report is beneficial to display contractor contact information, as chosen by the below parameters. 
The Work Summary Data and Project Information options are specific to one client’s use.  The report automatically 
downloads into an Excel spreadsheet. This is helpful in the event you have a large project and are looking for a 
quick way to gather contractor contact information.  

Parameters:  

 

Data Extracts Report (Contractor Contact Information) Sample 
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EMPLOYEE DEMOGRAPHIC CLASSIFICATIONS REPORT 

Description: this report will display employee’s demographic classification and type. A CPR does not need to be 
submitted or certified to run this report. It shows the following information: 

• Contractor name 
• Sub to 
• Employee name 
• Demographic type 
• Demographic classification 
• Start Date 
• End Date 

Preconditions:  

• Demographic classifications need to be selected by contractor under Employee Setup 
• Project needs to be assigned 
• To display the dates, the start and end dates must be entered at time of demographic setup 
• Report can run for all employees, only employees w/ CPRs or only employees w/o CPRs 

(See appendix A on demographic classifications.) 

Parameters:  

 

Employee Demographic Classifications Report Sample 
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ENG3180 - UPLOAD 

Description: this report will show the information that is required by the United States Army Core of Engineers 
(USACE) to be uploaded in their system. (There is another report within LCPtracker called “ENG3180”. That 
report is not able to be uploaded into the USACE system. You must use this one if you want to upload.) It 
shows the following information: 

 
• Contractor Information:  

o Responsibility Code  
o First day and last day of work  
o Payroll number (For Example 1.0 when report was certified once, 1.1 if changes were made after initial 

certification, then recertified),  
o Week end date  
o Checked By (name of Admin who checked CPR) 
o Date Checked (date Admin accepted CPR)  
o Number employed that week  
o Man-Hours worked   
o Contract No.   

Preconditions: for this report to run correctly, you must enter a “responsibility code” when assigning a 
project. Set Up> Contractor Setup> Contractor assignment> Add new assignment>. 

 

Parameters:  
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ENG3180 - Upload Sample 
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PAYROLL DETAILS (EXPORT) – NEW 4.1.2024 

Description: this report gives you a breakdown of individual employees for the week end date you specify, by 
project and by contractor. It shows the following information: 

• Payroll date, project name, project code and word order number 
• Contractor ID and name 
• Contract ID 
• Section 3 business status 
• Employee ID, last name and first name 
• Address, city, state and zip code 
• Employee Email Address 
• Employee Phone Number 
• Date employee hired 
• Ethnicity, gender and section 3 status 
• Craft/classification 
• Wage determination number 
• Gross pay, other deductions, and rate in lieu of fringes 
• Total hours worked 

Parameters: NOTE - exporting the report in Excel allows you to easily filter by any category.  

 

Payroll Details Report Sample 
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PAYROLL DETAILS (NON EXPORT) – NEW 4.1.2024 

Description: this report gives you a breakdown of individual employees for the week end date you specify, by 
project and by contractor. It shows the following information: 

• Payroll date, project name, project code and word order number 
• Contractor ID and name 
• Contract ID 
• Section 3 business status 
• Employee ID, last name and first name 
• Address, city, state and zip code 
• Employee Email Address 
• Employee Phone Number 
• Date employee hired 
• Ethnicity, gender and section 3 status 
• Craft/classification 
• Wage determination number 
• Gross pay, other deductions, and rate in lieu of fringes 
• Total hours worked 

Parameters: NOTE –To easily filter by any category, download the report in Excel or CSV format by running the 
Payroll Details (Export) report.  

 

Payroll Details (Non Export) Report Sample 
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PAYROLL DETAILS WITH ADDITIONAL DEMOGRAPHICS – UPDATED 10.9.23 

Description: this report gives you a breakdown of individual employees for the week-end date you specify, by 
project and by contractor. This report has had the demographic classifications added as an additional parameter 
allowing for Admins to now pull the hours to report on for the new Section 3 / HUD requirements with the use of 
only one report.  The report can also be utilized for other custom demographic classifications to be reported on.  
This report shows the following information: 

• Payroll Date, Project Name, Project Code, and Work Order number 
• Section 3 Funding Type – this information is entered under the Project setup, by the project administrator. 
• Contract ID and Contractor Name 
• Section 3 Business status – this information is entered under the Company Information page by the 

contractor, and/or the Administrator.  
• Employee ID, Last Name, and First Name 
• Employee Address 1, Address 2, City, State, and Zip Code 
• Employee Email Address 
• Employee Phone Number 
• Employee Date Hired 
• Employee Ethnicity and Gender 
• Demographic Classification(s) - this information is entered under the Add/Edit Employee section by the 

contractor, and/or the administrator. 
• Craft & Classification 
• Wage Determination number 
• Gross Pay, Other Deductions, and Rate in Lieu of Fringes 
• Total Hours worked 

Parameters:  

NOTE - exporting the report in Excel allows you to easily filter by the demographic type as well as other categories.  
Please make sure to convert your hours and amounts to a number if utilizing a pivot table.  

Administrators: To ensure accurate reporting, it is strongly recommended to assign the Section 3 demographic type 
to the projects that require this information. Administrators should refer to the Administrators Manual for reference 
on how to assign demographic classifications.  
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Payroll Details with Additional Demographics Report Sample 
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PAYROLL ENHANCED DETAILS EXPORT 

Description: this report gives you a breakdown of individual employees for the week end date you specify, by 
project and by contractor. It shows the following information: 

• Payroll date 
• Contractor Name, Contract ID 
• Employee Last Name and First Name 
• Craft/Classification 
• Total Health fringe paid 
• Total Pension fringe paid 
• Total Vacation/holiday fringe paid 
• Total Training fringe paid 
• Total Other fringe paid 
• Total Fringes paid 
• Straight time Hours worked, Overtime Hours worked, Doubletime Hours worked, and Total Hours worked 
• Fringe rate paid 
• Base Hourly Rate, Base Overtime Rate, Base Doubletime Rate 
• Total hourly amount paid 
• Total overtime amount paid 
• Total double time amount paid 
• Total per diem paid 

Parameters: NOTE - exporting the report in Excel allows you to easily filter by any category. 

 

Payroll Enhanced Details Export Report Sample
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STATE RESIDENCE REPORT 

Description: this report will tell you how many employees on your project live in a specific state, as chosen in your 
parameters, per contractor. It will show the following information: 

• Trade 
• Total number of workers 
• Total number of workers for chosen state 
• Total number of workers not from chosen state 
• Total number of workers per every other state 

Preconditions: state lived in must be a required field when entering employee information in order for this report to 
work. 

Parameters:  

 

State Residence Report Sample 
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SUBCONTRACTOR ACKNOWLEDGEMENT REPORT 

Description: this report will give you information provided by a lower tier subcontractor when they submit their 
weekly payroll. It will show the following information: 

• Project name 
• Contractor 
• Phone number 
• Week end date 
• Payroll number 
• 2nd Tier Subs 
• Additional notes 
• Certified by 
• Date 

Preconditions: The department setting “Enable Subcontractor Certification Acknowledgement” must be turned on 
to initiate the acknowledgement page to be filled out by lower tier subs.  A prime contractor will not be asked to 
complete this information when submitting payrolls. 

Parameters:  

 

Subcontractor Acknowledgement Report Sample 
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IRA REPORTS 

• Bulk CPR Extract-IRA 
• CPR's Submitted Tracking-IRA 
• Daily Journeyman/Apprentice Hours-IRA 
• Daily Journeyman/Apprentice Ratios-IRA 
• Daily Payroll with Detailed Totals-IRA 
• PRJ Apprentice, Minority, Women Goals-IRA 
• PRJ Apprentice, Minority, Women, Veteran Goals-IRA 
• Project Manpower-IRA 
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BEST PRACTICE NOTE – NEW 02.14.2024 

For more accurate IRA reporting results, it is best practice to create detailed journeyman and apprentice 
craft/classifications. Doing so allows contractors to report the specific journeyman hours spent directly training 
apprentices, providing administrators with an accurate journeyman to apprentice ratio.  

Assuming a federal wage decision is already assigned to the IRA project, administrators with Full Administrator, 
Business Manager, and Limited Admin credentials can create detailed journeyman and apprentice 
craft/classifications. Start by going to the Setup tab>> Prevailing Wage Setup>> Add/Edit Project Wage Data>> 
select your IRA project>> copy the applicable journeyman craft/classification and proceed with the following: 

• Journeyman craft/classifications: it is best practice to add “JM” to the end of the craft name.  
• Apprentice craft/classifications: it is best practice to add “JM” to the end of the craft name and 

“APPR” or “Apprentice” to the classification.  

For detailed steps on copying craft/classifications, please refer to the Administrator User Guide>> Prevailing Wage 
Setup. Here is an example of a detailed IRA journeyman craft/classification from the administrator side:  

 

On the contractor side, contractors will see the regular and detailed craft when entering a certified payroll report. To 
report the specific training journeyman and apprentice hours, contractors must select the detailed craft. To report 
non-training journeyman hours, contractors can select the regular (non-detailed) craft. It is also best practice for 
administrators to discuss this expectation with their contractors for IRA projects: 
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BULK CPR EXTRACT-IRA – NEW 09.05.2023 

Description: this report gives you the ability to pull multiple CPRs for all contractors for a specific week end date, 
or multiple week end dates for one contractor. CPRs with weeks where work was performed will display in one 
report, and CPRs with non-performing weeks will display in a second, separate report. 

Note: This report may provide details that can be used for IRA reporting purposes.  

 

Parameters:  

 

You may choose from eleven (11) different ways to show or redact information that is listed on the CPRs. 
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Bulk CPR Extract-IRA Sample 

 

Note the lack of identifying employee information. This is an example of the type of redacting that you could provide 
for a “sunshine request” from a state agency. The report this example was taken from was 33 pages long, and 
contained 22 of 23 available CPRs for this subcontractor. The one additional CPR was a non-performing one, which 
looks like this: 
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CPR’S SUBMITTED TRACKING-IRA – NEW 09.05.2023 

Description: this report is a snapshot of your certified payroll submissions for a specific time period.  This will 
report on both the days lapsed between week end date and submitted date as well as the days late between the 
due date and the submitted date.  It will show the following information: 

• Reporting period date parameters 
• Name of project  
• Contractor Name  
• Sub to and Contract ID 
• CPRs received week end date 
• Payroll Number 
• CPRs submitted date  
• Days lapsed between week end date and submitted date 
• CPRs received week end date 
• CPRs due date 
• CPRs submitted date  
• CPRs re-submitted date  
• Days late based on due date and submitted date 
• Performing or non-performing indicator 

Note: This report may provide details that can be used for IRA reporting purposes. 

Parameters:  

 

CPR's Submitted Tracking-Ira Sample
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DAILY JOURNEYMAN/APPRENTICE HOURS-IRA – NEW 09.05.2023 

Description: this report gives a daily breakdown of apprentice hours versus journeyman hours. It allows you to see 
at a glance those ratios. It contains the following information: 

• Database name 
• Project name 
• Contactor name 
• Contractor assignment (which contractor they work for) 
• Selected classification/s 
• Report date 
• Report date range 
• Payroll number 
• Week ending date 
• Ratio of journeyman hours to apprentice hours in the format “8:1” 

Note: This report may provide details that can be used for IRA reporting purposes. 

Parameters:  

 

Daily Journeyman/Apprentice Hours-IRA Sample 
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DAILY JOURNEYMAN/APPRENTICE RATIOS-IRA – NEW 09.05.2023 

Description: this report gives a daily breakdown of apprentice hours versus journeyman hours. It allows you to see 
at a glance those ratios. It contains the following information: 

• Project name 
• Contactor name 
• Contractor assignment (which contractor they work for) 
• Selected classification/s 
• Report date 
• Report date range 
• Payroll number 
• Week ending date 
• Ratio of journeyman hours to apprentice hours in the format “8:1”, per day 
• Ratio of journeyman to apprentices, per day 

Note: This report may provide details that can be used for IRA reporting purposes. 

Parameters:  

 

Daily Journeyman/Apprentice Ratios-IRA Sample 
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DAILY PAYROLL WITH DETAILED TOTALS-IRA – NEW 09.05.2023  

Description: this report gives you a breakdown of individual employees for the weekend date you specify with daily 
totals, by project and by contractor. This report will give total prevailing rates including both the hourly rates and the 
fringe rates. It shows the following information: 

• Project name 
• Project code 
• Contractor name 
• Contract ID 
• W/E date 
• Employee name 
• Employee ID 
• Craft 
• Classification 
• Health and Welfare 
• Pension 
• Vacation/Holiday 
• Training 
• Other 
• Total cash fringes & fringe rate 
• Total 3rd party fringes and fringe rate 
• Total fringes (cash and 3rd party) 
• ST hours Monday – Sunday 
• OT hours Monday – Sunday (if applicable) 
• DT hours 
• Total hours 
• Base hourly / OT hourly / DT hourly  
• Total Hourly Rate* 
• Per Diem amounts 
• ST Prevailing wage rate total* 
• OT Prevailing wage rate total 
• DT Prevailing wage rate total 
• Total ST / OT / DT wages 
• Grand total wages 
• Gross pay all projects 
• Employee other deductions 
• Check number(s) 
• Payment date 

Note: This report may provide details that can be used for IRA reporting purposes. 

Please note the following definitions: 

*Total Hourly Rate = ST hourly base + cash fringes 
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*ST Prevailing Wage Rate Total = Base rate paid to employee + rate in lieu of fringes + total fringes to 3rd party 

Parameters:  

 

Daily Payroll with Detailed Totals-IRA Sample 
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PRJ APPRENTICE, MINORITY, WOMEN GOALS-IRA - NEW 09.05.2023 

Description: this report displays the goals applicable to a project. It contains the following information: 

• Date range selected 
• Project name 
• Contractor name 
• Total hours worked 
• Hours worked by apprentices 
• Percentage of hours worked by apprentices 
• Apprentice goal percentage 
• Hours worked by minorities 
• Percentage of hours worked by minorities 
• Minority goal percentage 
• Hours worked by women 
• Percentage of hours worked by women 
• Women goal percentage 
• Grand totals of all categories above 

Note: This report may provide details that can be used for IRA reporting purposes. 

Calculation Descriptions:  

• Apprentice % is calculated as ( Apprentice Hrs / Total Hrs ) * 100  
• Minority % is calculated as (Minority Hrs / Total Hrs ) * 100 
• Women % is calculated as (Women Hrs / Total Hrs ) * 100 

NOTE: Apprentice is any classification name that contains the acronym "APPR", "TRN", "OJT" or 
"TRAINEE" and minority is an ethnicity other than "Caucasian", "not specified", or “blank”.  The 
ethnicity “Other” counts towards the minority column. 

Preconditions: for goal percentages to populate on report, goal amounts need to be entered under Set Up > 
Add/Edit Project. 
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We have created the Project Goals Report which is like this report but allows you to run the Goal Report for multiple 
projects and multiple contractors.  The new report also includes Veteran goals. 

 

Parameters:  

 

PRJ Apprentice, Minority, Women Goals-IRA Sample 
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PRJ APPRENTICE, MINORITY, WOMEN, VETERAL GOALS-IRA – NEW 09.05.2023  

Description: this report displays the goals applicable to a project. It contains the following information: 

• Report date 
• Date range selected 
• Project name 
• Contractor name 
• Sub to name 
• List of Minorities selected 
• Total hours worked 
• Hours worked by apprentices 
• Percentage of hours worked by apprentices 
• Apprentice goal percentage 
• Hours worked by minorities 
• Percentage of hours worked by minorities 
• Minority goal percentage 
• Hours worked by women 
• Percentage of hours worked by women 
• Women goal percentage 
• Hours worked by veteran 
• Percentage of hours worked by veteran 
• Veteran goal percentage 
• Totals of all categories above for project 
• Grand total for all projects 

Note: This report may provide details that can be used for IRA reporting purposes. 

Preconditions: for goal percentages to populate on report, goal amounts need to be entered under Set Up > 
Add/Edit Project. 
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Calculation Descriptions:  

• Apprentice % is calculated as (Apprentice Hrs / Total Hrs) * 100  
• Minority % is calculated as (Minority Hrs / Total Hrs) * 100 
• Women % is calculated as (Women Hrs / Total Hrs) * 100 
• Veteran % is calculated as (Veteran Hrs / Total Hrs) * 100 

NOTE: Apprentice is any classification name that contains the acronym "APPR", "TRN", "OJT" or "TRAINEE" and 
minority is any ethnicity other than "Caucasian", "not specified", or “blank”. 

Parameters:  

 

Ensure that when selecting the Minority list, you do not include 
Caucasian or Not Specified in your selection.   

 

 

 

 

PRJ Apprentice, Minority, Women, Veteran Goals-IRA Sample 
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PROJECT MANPOWER-IRA – NEW 09.05.2023 

Description: this report displays subcontractor’s number of workers, their trade and hours worked broken down by 
day. The information for this report is taken directly from the CPRs that are certified, and a project does not have to 
be utilizing the Daily Reporter module for this report to work. It shows the following information: 

• Project name 
• Date range chosen 
• Specific dates 
• Subcontractor name 
• Trades worked 
• Number of people per day 
• Number of hours worked per day 

Parameters:  

 

Project Manpower-IRA Sample 
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LIST REPORTS 

• Address Validation Report 
• Admin List Report 
• Contractor List Report (Export) 
• Contractors List Report 
• Employee eDocument Report 
• Employee List Report 
• Employee List Report (Export) 
• Prime/Sub Contact Email Addresses 
• Project Summary Report 
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ADDRESS VALIDATION REPORT 

Description: this report will allow users to report on addresses that have not been validated, who have exempted 
addresses or address that have a PO Box. It shows the following information: 

• Contractor name 
• Employee name 
• Address 1 
• Address 2 
• City  
• State 
• Zip code 
• Has address been validated? 
• Has address been exempted by Admin? 
• Does address contain box or PMB? 

Parameters: 
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Address Validation Report Sample 
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ADMIN LIST REPORT  

Description: this report will allow users to search and report on Administrator logins given access to the database. 
It shows the following information: 

• Admin Name 
• User ID 
• Admin User Role 
• Department 
• Project Name 
• Date Admin Added to Database 
• Admin Email Address 

Please note: any Department that does not have any projects associated to it, will not appear on this report. 

Parameters: 

 

Admin List Report Sample 
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CONTRACTOR LIST REPORT (EXPORT)  

Description: this report shows the contact information for the contractors in the database and allows for the user to 
export the information into a usable format such as Excel. It shows the following information: 

• Contractor’s Name 
• Contact Name, Address, Phone Number and Email Address 
• Contractor’s User ID listed as License Number 
• Insurance Certificate Number 
• Specialty License Number 
• Worker's Compensation Policy  
• Prevailing Wage Contractor Registration Number 
• Local Business (City) License  
• Union Status 
• Section 3 Business 
• Ethnicity 
• Business Certifications 
• Business Certification Certifying Agency 
• Business Certification Issued & Expiration Date 

Parameters: this report allows for the user to pull all contractors or limit the information to a specific project and 
contractor(s). NOTE - if there’s incorrect information listed, you can adjust that under Set Up > Contractor Setup > 
Add/Edit Contractors. 

 

Contractor List Report Sample 

 
It is recommended to export to Excel and expand the header rows when running this report. 
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CONTRACTORS LIST REPORT 

Description: this report shows the contact information for the contractors in the database. It shows the following 
information: 

• Contractor’s User ID, listed as License Number (LN)  
• Insurance Certificate Number (ICN)  
• Specialty License Number (SLN)  
• Worker's Compensation Policy (WCP)  
• Prevailing Wage Contractor Registration Number (PWCR) 
• Local Business (City) License (LB(C)L) 

Parameters: this report automatically pulls in all contractors within the database. Once it runs, you may click on the 
contractors and pick specific ones. NOTE - if there’s incorrect information, you can adjust that under Set Up > 
Contractor Setup > Add/Edit Contractors. 

 

Contractor List Report Sample 
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EMPLOYEE EDOCUMENT REPORT  

Description: this report displays if an eDocument is missing and has not yet been submitted for an employee.  You 
can choose to show only apprentices and/or those employees who are missing an eDocument.  The report will run 
by contractor and provide you the employee names that do not have the specific eDocument type selected.  The 
payroll week end date will default to Null which will include dates when the first eDocument was submitted through 
today’s date.  

• Report date 
• Week End date range 
• eDocument type 
• Contractor name 
• Employee name 
• Is Apprentice (Yes/No) 
• Submitted date 
• Description 

Preconditions: For this report to work, an eDocument Type MUST be set up to require the Employee Name.  This 
is the only way to associate an eDocument with an employee and for this report to give accurate results. 

Parameters:  
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Employee eDocument Report Sample 
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EMPLOYEE LIST REPORT  

Description: this report displays employee information including the following that have been set up in the selected 
contractors account: 

• Contractor name 
• Employee name 
• Employee address 
• Employee ID 
• Employee phone number 
• Employee driver’s license number (if a required field in employee setup) 
• Employee gender 
• Employee ethnicity (if a required field in employee setup) 
• Hiring Source 
• Date hired 
• Disadvantaged (Yes/No) 
• Owner/Operator (Yes/No) 
• I-9 Verified (Yes/No) 
• Section 3 Info (Yes/No) 
• Apprentice ID 
• Apprentice registration Date 
• Apprentice Approval (Yes/No) 

The project filter will narrow down your contractor selection and will exclude employee’s without being on a CPR if 
“True” is selected.  To show all employees entered by contractor keep the filter as “False”. 

Parameters:  
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Employee List Report Sample 
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EMPLOYEE LIST REPORT (EXPORT) – NEW 11.23.2023 

Description: this report displays employee information including the following that have been set up in the selected 
contractors account: 

• Prime Contractor Status 
• Employer/Contractor name 
• Department Name 
• Project Name 
• Employee ID (LCPtracker-Generated) 
• Employee ID (Contractor-Generated) 
• Employee Address 
• Address Validated Status (Yes/No) 
• Current Address Status (Yes/No) 
• Address Move Out Date 
• Employee Phone Number 
• Employee Email Address 
• Employee Driver’s License State & Number (if a required field in employee setup) 
• Employee Gender (if a required field in employee setup) 
• Employee Ethnicity (if a required field in employee setup) 
• Hiring Source 
• Date Hired 
• Disadvantaged (Yes/No) 
• Owner/Operator (Yes/No) 
• I-9 Verified (Yes/No) 
• Section 3 Info (Yes/No) 
• Apprentice ID 
• Apprentice Registration Date 
• Apprentice Approval (Yes/No) 
• Apprentice Expiration Date 
• Apprentice Training Program 

The project filter will narrow down your contractor selection and will exclude employee’s without being on a CPR if 
“True” is selected.  To show all employees entered by contractor keep the filter as “False”. 

Note: Selecting “True” in the Export parameter removes unfilterable headers and allows the user to export the 
information into a usable format such as Excel. 

 

Parameters:  
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Employee List Report (Export) Sample 
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PRIME/SUB CONTACT EMAIL ADDRESES 

Description: this report displays the prime and subcontractor contact email addresses including any additional 
users setup by the contractors and subcontractors.  This report allows the ability to pull by column or hierarchy of 
the project.  The following fields will be displayed on the report: 

• Contractor name 
• Project  
• Department 
• Main contact name 
• Main contact email address 
• Additional User names 
• Additional User email address 

Parameters:  

 

The Admin can order the report By Column or By Hierarchy.   

• By Column will have the Contractors listed alphabetically  
• By Hierarchy will list the Contractors by project 

Prime/Sub Contact Email Addresses Report Sample by Column 
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Prime/Sub Contact Email Addresses Report Sample by Hierarchy 
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PROJECT SUMMARY REPORT 

Description: this report displays project information for any active or closed project contained within this database. 
It shows the following information: 

• Project code 
• Project name 
• Project development area 
• Prime contractor 
• Status (Active or Closed) 
• Value 
• Est. start date 
• Est. end date 
• Bid adv. date 

Parameters-  

 

Project Summary Report Sample 
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MANAGEMENT REPORTS 

• Contractor Assignments Report 
• E-Document Report-1 
• E-Document Report-2 
• Letter Tracking Summary Report 
• Login Report 
• Multiple CPRs Report 
• Project Wage Data Report 
• Wage Rate Summary Report 
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CONTRACTOR ASSIGNMENTS REPORT  

Description: this report lists the tiers of contractors on a project. Each level of contractor (subcontractor, sub-
subcontractor, etc.) is represented by a different color to make it easy to differentiate visually. It shows the following 
information: 

• Project name 
• Project control ID 
• Contractor name 
• Contract ID 
• Contractor address 
• Contract amount 
• Five tiers (levels) of contractors (Prime, Subcontractor, Sub-subcontractor, Sub sub subcontractor, or Sub 

sub sub subcontractor) 

Parameters:  

 

NOTE: if a contractor is listed in the wrong place (i.e., their tier level is incorrect), their tier can be adjusted under 
Set Up > Contractor Setup > Contractor Assignment  
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Contractor Assignment Summary Report Sample 

 

A new Contractor Assignment Summary Report has been built for new databases that are now utilizing 
the new Contractor Tree View function which is turned on by an LCPtracker Customer Success Manager.  
If this is on, you will see the following new report in your database vs the above listed report.  
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An additional report will also show when the new contractor tree view is turned on.   

This report will show the Project, Project status, Date Created, Contractor, Sub to and Contract ID. 
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E-DOCUMENT REPORT - 1 

Description: this report displays information for eDocuments uploaded by contractors in the system. It shows the 
following information: 

• Project name 
• Estimated start date 
• Estimated end date 
• Bid date 
• Contractor name 
• Contractor contact name 
• Contractor address, phone number and email 
• Document name 
• Status 
• Number of specific document submitted 
• If a linked employee is required (Y=yes / N=no) * 
• If linked week end date is required (Y=yes / N=no) * 
• Viewing permissions 
• Description of the document 

*Not on E-Document Report-2 

Uploaded eDocument information 

• Document date 
• Document expiration date 
• If the document is required (R=required / Y=yes / N=no) 
• Document description 

Parameters:  
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e_Document Report - 1 Sample 
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E-DOCUMENT REPORT - 2 

Description: this report displays information for eDocuments that are uploaded by a contractor. It shows the 
following information: 

• Project name 
• Estimated start date 
• Estimated end date 
• Bid date 
• Contractor name 
• Contractor contact name 
• Contractor address, phone number and email address 
• Document name 
• Number of specific document submitted 
• Status 
• Viewing permissions 
• Document description 

Uploaded eDoc 

• Document date 
• Document expiration date 
• Linked employee* 
• Linked weekend date* 
• If the document is required (R=required / Y=yes / N=no) 
• Document description 

*Not on e-Document Report - 1 

Parameters:  
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e_Document Report - 2 Sample 
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LETTER TRACKING SUMMARY REPORT 

Description: this report displays information regarding letters or notices sent within the system from the 
LCPtracker database Administrator or Prime Approver to contractors. It was created specifically for the City of 
Denver, but is available upon request. It shows the following information: 

• Project name 
• Project start date 
• Project end date 
• Project bid date 
• Project budget 
• Contractor name 
• Contractor contact name 
• Contractor address, phone number and email address 
• Document name 
• Date document sent 
• Date document received 

 

Parameters:  

 

Letter Tracking Summary Report Sample 
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LOGIN REPORT 

Description: this report displays the time in and time out and User ID for selected user role types that are specific 
to your database. The current time is listed in UTC (Universal Time Code).  It shows the following information: 

• Time in 
• Time out 
• User ID 
• User role 
• Contact name 
• Contact company name 

Parameters:  

  

Login Report Sample 

 

The Time Out field will log the date and time when the logout button has been selected.  If you have experienced a 
security time out or you exit without clicking the logout button, the Time Out field will be blank.  
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MULTIPLE CPRS REPORT 

Description: this report gives you the ability to pull multiple CPRs for all contractors for a specific week end date, 
or multiple week end dates for one contractor. CPRs with weeks where work was performed will display in one 
report, and CPRs with non-performing weeks will display in a second, separate report.   

Parameters:  

 

You may choose from eleven (11) different ways to show or redact information that is listed on the CPRs. 
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Multiple CPRs Report Sample 

 

Note the lack of identifying employee information. This is an example of the type of redacting that you could provide 
for a “sunshine request” from a state agency. The report this example was taken from was 33 pages long, and 
contained 22 of 23 available CPRs for this subcontractor. The one additional CPR was a non-performing one, which 
looks like this: 
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PROJECT WAGE DATA REPORT (EXPORT)  

Description: this report will display all the related information contained on a wage determination that is assigned 
to the project you pick. If your project has multiple wage determinations assigned to it, you may elect to show them 
all, or just one at a time.  The export version now includes the California state wages. It will show the following 
information: 

• Project name 
• Project jurisdiction 
• Project location 
• Construction type (Building, Highway, Heavy, Residential, etc.) 
• Craft 
• Classification 
• Wage determination “name” (i.e., MI1700001) 
• Issue date 
• Expiration date 
• Publication date 
• MOD number 
• Base rate of pay 
• Fringe rate 
• Total rate of pay 
• Overtime (OT) hourly rate of pay 
• Double time (DT) hourly rate of pay 
• Standard hours per day (as set by Agency) 
• Training hourly rate of pay (if applicable) 

Parameters:  
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Project Wage Data Report (Export) Sample 
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WAGE RATE SUMMARY REPORT 

Description: this report summarizes details of the master wage determination(s), and can be filtered by jurisdiction 
and location. It will show the following information: 

• Jurisdiction: this will tell what type of prevailing wages they are; federal, state, county, etc. 
• Location: this allows you to choose which county you want to report on. 
• Construction type 
• General wage determination name/number 
• Wage determination issue date 
• Publication Date 
• Wage determination modification number 
• Wage determination expiration date 
• Number of craft classifications listed on wage determination 
• This report is not available for California projects 

Parameters:  

 

Wage Rate Summary Report Sample 
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ONSITE REPORTS 

• OnSite Interview Override Report 
• OnSite Interviews by Contractor 
• OnSite Interviews by Project 
• OnSite Summary Report 
• OnSite Unreconciled Interview Report 
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ONSITE INTERVIEWS BY CONTRACTOR  

Description: this report groups the data entered in the OnSite Forms by FORM. This means that if the user runs 
the report for multiple forms, the report will split into sections based on the forms. Any fields that have been tracked 
will be listed and populated on the report. The report splits out by contractor, keeping all the forms of a specific 
contractor together: 

 
o Employee Name 
o Status 
o Interview Date 
o Submitted Date 
o Interviewer 
o Project 
o Project Location 
o Hourly Rate 
o Interview Comments 

Preconditions:  

• Onsite must be setup  
• Templates need to be mapped and loaded into project  

  

Parameters:  

 

Note: if the user wishes to find all forms submitted for a specific date range for either type of date, they can uncheck 
the “Null” boxes and then enter the desired dates. This will enable the report to filter by the dates. 
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OnSite Interviews by Contractor Sample 

 

OnSite Interviews by Contractor Template 
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ONSITE INTERVIEWS BY PROJECT  

Description: this report groups the data entered in the Onsite Forms by PROJECT. This means that if the user 
runs the report for multiple forms, the report will split into sections based on the Projects the forms report on.  Any 
fields that have been tracked will be listed and populated on the report. The report splits by contractor, keeping all 
the forms of a specific contractor together: 

 
o Employee Name 
o Status 
o Interview Date 
o Submitted Date 
o Interviewer 
o Project 
o Project Location 
o Hourly Rate 
o Interview Comments 

Preconditions:  

• Onsite must be setup  
• Templates need to be mapped and loaded into project  

Parameters:  

 

Note: if the user wishes to find all forms submitted for a specific date range for either type of date, they can uncheck 
the “Null” boxes and then enter the desired dates. This will enable the report to filter by the dates. 
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OnSite Interviews by Project Sample 

 

OnSite Interviews by Project Template 
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ONSITE SUMMARY REPORT  

Description: this report groups specific data entered in the Onsite forms by PROJECT. This means that if the user 
run the report for multiple forms, the report will split into sections based on the Projects the forms report on. The 
report splits by contractor, keeping all the forms of a specific contractor together.  Different to the other OnSite 
reports, this report does not display all fields that have been tracked in the form. The fields it does track are 
annotated below: 

o Employee Name 
o Contractor 
o Interviewer 
o Status 
o Interview Date 
o Submitted Date 
o Comment (Functionality will be added later) 
o Location  

Preconditions:  

• Onsite must be setup  
• Templates need to be mapped and loaded into project  

Parameters:  

 

Note: if the user wishes to find all forms submitted for a specific date range for either type of date, they can uncheck 
the “Null” boxes and then enter the desired dates. This will enable the report to filter by the dates. 
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OnSite Summary Sample 

 

OnSite Summary Report Template 
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ONSITE UNRECONCILED INTERVIEW REPORT  

Description: this report will show those employees that have had an interview done but have not yet been added 
by the contractor into LCPtracker and matched by the Admin. Once the employee is added and matched, the 
interview will show on the OnSite Status tab to the Admin.  The fields it does track are annotated below: 

o Employee Name 
o Contractor 
o Interviewer 
o Interview Date 
o Submitted Date 
o Location  

Preconditions:  

• Onsite must be setup  
• Templates need to be mapped and loaded into project 
• Employee will show ONLY if Contractor has not added employee to LCPtracker  

Parameters:  

 

 

OnSite Unreconciled Interview Report Sample 
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ONSITE WAGE OVER-RIDE REPORT  

Description: this report will show the Admin the status of OnSite interviews as well as the information if an over-
ride was done.  The report will give the field description, original value, the over-ride value, who performed the over-
ride and the comments regarding the over-ride. The fields this report tracks are annotated below: 

o Employee Name 
o Contractor 
o Interviewer 
o Interviewer Date 
o Submitted Date 
o Status 
o Field Description 
o Original Form Value 
o Over-ride Form Value 
o User Performed Over-ride 
o Comment 
o Location  

Preconditions:  

• Onsite must be setup  
• Templates need to be mapped and loaded into project  

Parameters:  
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OnSite Wage Over-ride Report Sample 
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SPECIAL REPORTS 

• CA – DB Match Report 
• CC-257 Monthly Employment Utilization CTR Report 
• CC-257 Monthly Employment Utilization PRJ Report 
• Combined Daily Report 
• Contractor Report 
• CPR Notices Report 
• CPR Status Report 
• CPR Submitted Report 
• Daily Apprentice Ratio Report 
• Daily Apprentice Ratio Report 2 
• Drivers License Report 
• eDocument Details Report 
• Employee Address History Update Status Report 
• Employee Hours & Wages By Ward/District 
• Employment by Zip Code 
• ENG3180 
• Enhanced Query Project Summary Report 
• Hours & Wage by Craft Report 
• I-9 Verified Report 
• Jobs Created and Retained – Contractor 
• Jobs Created and Retained – Detailed 
• Local Hire By Contractor Report 
• Local Hire By Craft Report 
• Local Worker Utilization Contractor Report 
• Local Worker Utilization Contractor Report 2 
• Local Worker Utilization Craft Report 
• Local Worker Utilization Ethnicity Report 
• Local Worker Utilization Hours & Wage Report 
• Local Worker Utilization Project Report 
• Local Worker Utilization Project Report 2 
• Local Worker Utilization Zip List Report 
• Manpower CPR Report by Contractor 
• Master Wage Data Report 
• Multiple Sub Daily Log Report 
• Multiple Zip List Report 
• Non-Prevailing Wage Data Report 
• Others Deduction Report 
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• Paid Sick Leave Accrual Report 
• Project Employee List Report 
• Section 3 New Hire Report 
• Section 3 Vendor Breakdown 
• Skilled and Trained Workforce – Extended 
• Skilled and Trained Workforce Report 
• Skilled and Trained Workforce Report - Details 
• Summary of Hours & Wage – City Specific 
• Summary of Workforce Utilization 
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CA – DB MATCH REPORT 

Description: this report displays an older version of craft matching for dually funded projects. It compares 
California State prevailing wages to Federal prevailing wages. It shows the following information: 

• Federal wage determination name/number 
• State wage determination name/number 
• Federal wage determination MOD number 
• Location (County) of the wage determination 
• Wage determination type (Highway, Heavy, Building, Residential, etc.) 
• Craft name 
• Classification name 

Parameters:  

 

NOTE: this report is slowly being phased out, and is only used actively by a few Agencies. 

CA – DB Match Report Sample 
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CC-257 MONTHLY EMPLOYMENT UTILIZATION CTR REPORT 

Description: this report is for federally funded projects; it is a USDOL (United States Department of Labor) report. 
It shows the number of minorities and minority/female percentages; it breaks information down by 
craft/classification. (Minority/Female Percentages entry is optional - these are both percentage goals the user 
inputs.) It will show the following information: 

• Covered area 
• Employers ID number 
• Name and location of contractor 
• Current goals for Minority and Female 
• Reporting period 
• Construction trade type 
• Classifications 
• Total federal & non-federal construction work hours by: 

o Total hours all employees by trade by male and female 
o Total hours by Black ethnicity, male and female 
o Total hours by Hispanic ethnicity, male and female 
o Total hours by Asian or Pacific ethnicity, male and female 
o Total hours by Other ethnicity, male or female 

• Minority percentage 
• Female percentage 
• Total number of employees 
• Total number of minority employees 
• Total number of journey worker hours 
• Total number of apprentice hours 
• Total number of trainee hours 
• Grand total of hours 
• Company official’s signature and title 
• Company official’s phone number 
• Date signed 

Parameters:  

 

NOTE: employee ethnicity and gender may be skewed if this information is not required in the employee set up. 
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CC-257 Monthly Employment Utilization CTR Report Sample 
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CC-257 MONTHLY EMPLOYMENT UTILIZATION PRJ REPORT 

Description: this report is for federally funded projects; it is a USDOL (United States Department of Labor) report. 
It can show the entire project or can be broken down by contractor, and it shows the number of minorities and 
minority/female percentages; it does not break information down by craft/classification. (Minority/Female 
Percentages entry is optional - these are both percentage goals the user inputs.) It will show the following 
information: 

• Covered area 
• Employers ID number 
• Name and location of contractor 
• Current goals for Minority and Female 
• Reporting period 
• Construction trade by contractor name 
• Classifications (Journey workers, apprentices or trainees) 
• Total federal & non-federal construction work hours by: 

o Total hours all employees by trade by male and female 
o Total hours by Black ethnicity, male and female 
o Total hours by Hispanic ethnicity, male and female 
o Total hours by Asian or Pacific ethnicity, male and female 
o Total hours by Other ethnicity, male or female 

• Minority percentage 
• Female percentage 
• Total number of employees 
• Total number of minority employees 
• Grand total of hours 
• Company official’s signature and title 
• Company official’s phone number 
• Date signed 

 

Parameters:  

NOTE: employee ethnicity and gender may be skewed if this information is not required in the employee set up. 
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CC-257 Monthly Employment Utilization PRJ Report Sample 
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COMBINED DAILY REPORT 

Description: this report displays information entered when utilizing the daily reporter module. It will show the 
following information: 

• Contract number 
• Project title and location 
• Date 
• Contractor name 
• Superintendent 
• AM and PM weather 
• Temperature 
• Craft hours  
• Total work hours  
• Job safety 
• Quality notes 
• Deliveries 
• Equipment 
• Superintendent Notes 

Parameters:  
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Combined Daily Report Sample 
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CONTRACTOR REPORT 

Description: this report displays information regarding the contractors assigned to the project/s chosen in the 
parameters. It will show the following information: 

• Project name 
• Contractor name 
• Federal tax ID 
• DUNS 
• Workers compensation policy number (if provided in contractor setup) 
• License number (if provided in contractor setup) 
• Insurance certificate policy number (if provided in contractor setup) 
• Ethnicity of company owner 
• Owner Operator status 
• Section 3 status 
• Contactor contact name 
• Contractor address 
• Contractor phone number 
• Contractor email 
• Business certifications 
• Certification agency 

Parameters:  

 

NOTE: if there’s incorrect information, you can adjust that under Set Up > Contractor Setup > Add/Edit Contractors. 
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Contractor Report Sample 
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CPR NOTICES REPORT 

Description: this report shows the Admin information regarding notices within LCPtracker.  When a validation is 
triggered for a project, contractor, sub and employee, the Admin will be able to see if that notice was deleted, and 
who deleted it.  If the notice was resolved, this report will tell you who resolved the notice, and the reason given for 
that resolution. It shows the following information: 

• Department 
• Project code 
• Project name 
• Contractor name 
• Sub to 
• Contract ID 
• Week end date 
• Submitted date 
• Employee last name 
• Employee first name 
• Employee ID 
• Craft 
• Classification 
• Enforcement 
• Validation 
• Notice date 
• Notice text 
• Date deleted 
• Deleted by 
• Date resolved 
• Resolved by 
• Resolution note 
• Fringe amounts 
• Hours 
• Pay 
• Days Worked 

Parameters:  

        

NOTE: to show resolved or deleted notices, ensure you mark the “Show Resolved/Deleted Notices” to True.   
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A deleted notice will show if either the contractor has fixed the issue prior to certifying the payroll OR if the Admin 
deleted the notice during their compliance review. 

CPR Notices Report Sample 

 

Note: this screen shot does not show the full report.  There are additional columns not showing above. 
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CPR STATUS REPORT  

Description: this report is a general snapshot of your overall certified payroll submissions. It shows the contractors 
that have submitted CPRs for the W/E data range, rejected or pending CPRs, and finally a list of contractors whose 
last CPR submitted is not marked final and has a week end date that falls 42 days (or more) before the date 
entered in the To Date parameter.  Contractors with no CPRs submitted also show in the delinquent list.  For 
delinquent contractors with a start date that falls 84 days or more before the To Date, their names will be 
highlighted in red.  It will show the following information: 

• Reporting period date parameters 
• Name of project  
• Contractor 
• Sub To 
• CPRs received and monitored by contractor name and week end date 
• CPRs that have been rejected  
• CPRs that are in pending status 
• Contractors in delinquent status 
• Date of last CPR received for delinquent contractor 
• Date delinquent contractor started on project 
• Form portion of report is in the process of being removed 

Parameters:  

 

Report Logic 

This report is broken down into four sections; Payrolls Received and Monitored, Rejected, Pending and Delinquent.  
The Forms section is in the process of being removed.  

Payrolls Received and Monitored: Lists all contractors who submitted CPRs along with every week end date 
within the date range entered. A CPR’s w/e date will have a star (*) next to it if the next CPR for the following w/e 
date does not exist or the CPR does not fall within the date range entered.  If Prime Approver is enabled, a star will 
also appear if the next CPR has not been approved by a prime approver.  A CPR must be approved by the Prime 
Approver and within the date range for it to show on the report. 

Rejected & Pending: A CPR date will be in parentheses if the earliest Admin Notice for that CPR was written six 
(6) weeks or earlier prior to the date in the To Data parameter and the CPR is still rejected to date. The contractor 
will also be in red. 
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Delinquent: List of all contractors whose last CPR submitted is not marked final and has a w/e date that falls 42 
days (or more) before the date entered in the To Date parameter.  Contractors with no CPRs submitted are also in 
this list. Contractors with an estimated start date that falls no more than 42 days before the To Date field are exempt 
from being delinquent regardless of CPRs submitted. For delinquent contractors with a start date that falls 84 days 
or more before the To Date field will have their names highlighted in red. 

CPR Status Report Sample 

 

 

 

 

The Forms portion of the report is 
in the process of being removed. 
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CPR SUBMITTED REPORT  

Description: this report is a snapshot of your certified payroll submissions for a specific time period.  This will 
report on both the days lapsed between week end date and submitted date as well as the days late between the 
due date and the submitted date.  It will show the following information: 

• Reporting period date parameters 
• Name of project  
• Contractor Name  
• Sub to and Contract ID 
• CPRs received week end date 
• Payroll Number 
• CPRs submitted date  
• Days lapsed between week end date and submitted date 
• CPRs received week end date 
• CPRs due date 
• CPRs submitted date  
• CPRs re-submitted date  
• Days late based on due date and submitted date 
• Performing or non-performing indicator 

Parameters:  

 

CPR Submitted Report Sample 
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DAILY APPRENTICE RATIO REPORT 

Description: this report gives a daily breakdown of apprentice hours versus journeyman hours. It allows you to see 
at a glance those ratios. It contains the following information: 

• Database name 
• Project name 
• Contactor name 
• Contractor assignment (which contractor they work for) 
• Selected classification/s 
• Report date 
• Report date range 
• Payroll number 
• Week ending date 
• Ratio of journeyman hours to apprentice hours in the format “8:1” 

Parameters:  

 

Daily Apprentice Ratio Report Sample 
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DAILY APPRENTICE RATIO REPORT 2 

Description: this report gives a daily breakdown of apprentice hours versus journeyman hours. It allows you to see 
at a glance those ratios. It contains the following information: 

• Project name 
• Contactor name 
• Contractor assignment (which contractor they work for) 
• Selected classification/s 
• Report date 
• Report date range 
• Payroll number 
• Week ending date 
• Ratio of journeyman hours to apprentice hours in the format “8:1”, per day 
• Ratio of journeyman to apprentices, per day 

Parameters:  

 

Daily Apprentice Ratio Report 2 Sample 
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DRIVERS LICENSE REPORT 

Description: this report was built specifically for an Agency that has a 50 % state residency goal on their projects. 
It contains the following information:  

• Database name 
• Date range reported 
• Date of report 
• Name of contractors  
• Number of employees per contractor 
• Number of employees who have a driver’s license for the state selected 
• Percentage of employees employed with driver’s license in specified state 
• Total wages paid to all employees per contractor 
• Total wages paid to all employees of the specified driver’s license state per contractor 
• Total hours worked of all employees per contractor 
• Total hours worked of all employees of the specified driver’s license state per contractor 
• Percentage of hours worked by all employees of the specified driver’s license state per contractor 

 

Parameters: 

  

 

Driver’s License Report Sample 
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EDOCUMENT DETAILS REPORT  

Description: this report will display a list and detail of all uploaded eDocuments as per the parameters set, 
including eDocuments that were added and subsequently deleted. These deleted eDocuments are formatted in a 
red cell and strikethrough in the Document Name column. The report provides the following details: 

• Assignment Details 
• Contractor Details 
• Document Name 
• Required Status 
• Document Description – This description is based on what is entered at the time of the eDocument upload.  
• Accepted/Rejected Status 
• Document Date 
• Submitted Date 
• Expiration Date 
• Employee Name 
• Week End Date 
• eDocument Entry of Administrator/Contractor Comments* 

o Entry Date 
o Entry Type 
o Comments - *Only the comments submitted under the eDocuments tab will generate in this report.   

Parameters:  

 

eDocument Details Report Sample 
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EMPLOYEE ADDRESS HISTORY UPDATE STATUS REPORT  

Description: this report was built to show the reports that have an address indicator and if those reports have been 
updated with the new functionality of Address History.  Reports will list if it is an Admin or Contractor report:  

• Date Printed 
• Report Name 
• Report Type 
• Address Indicator 
• Address History Update 

Parameters:  

 

Employee Address History Update Status Report Sample 
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EMPLOYEE HOURS & WAGES BY WARD/DISTRICT 

Description: this report was created specifically for an Agency that tracked information regarding employees by the 
ward or district that they work in. It will contain the following information: 

• Project name 
• Contractor name 
• Ward or District name 
• Report date 
• Reporting period 
• Employee count 
• Total employee hours 
• Total employee wages 
• Total of all employees counts, all employee hours and all employee wages paid 

Parameters:  

 

Employee Hours & Wages by Ward/District Report Sample 

 

 

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

EMPLOYMENT BY ZIP CODE 

Description: this report breaks down total hours worked by employees residing in selected zip lists and gives a 
percentage of those hours vs total hours reported, all shown by a pie chart graphic. It contains the following 
information: 

• Zip list name 
• Total hours worked by employees in the zip codes contained within the zip list 
• Area percentage 
• Pie graphic 

Preconditions: zip lists will need to be created for this report to work. You may create and maintain a zip list under 
Set Up > Zip Codes Setup. 

Parameters:  
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Employment by Zip Code Report Sample 
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ENG3180 

Description: this is a copy of the ENG3180 report for the United States Army Core of Engineers (USACE). It 
mirrors the report as built and required by USACE. This version of the report cannot be uploaded on the 
USACE website. Running this version will only allow you to save it as a PDF and email it to USACE. If you would 
like to upload directly into their system, please use the version in the “Custom Reports” section, titled “ENG3180-
Upload”. 

• Contractor Information:  
o Responsibility Code  
o First day and last day of work  
o Payroll number (For Example 1.0 when report was certified once, 1.1 if changes were made after initial 

certification, then recertified),  
o Week end date  
o Checked By (name of Admin who accepted or reviewed CPR) 
o Date Checked (date Admin accepted or reviewed CPR)  
o Number employed that week  
o Man-Hours worked   
o Contract No.   

Preconditions: for this report to run correctly, you must enter a “responsibility code” when assigning a 
project. Set Up> Contractor Setup> Contractor assignment> Add new assignment>. 

 

Parameters:  
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ENG3180 Report Sample 

 

 

 

 

This report will now display the user and date once an admin as selected a status of “Reviewed” or 
“Accepted”.  When an account is using the Prime Approver module, the “Approved” status will also mark 
this report as checked. 
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ENHANCED QUERY PROJECT SUMMARY REPORT  

Description: this report is an enhanced version of the CPR Summary Report. This report is recommended if you 
are using the Prime Approver module. NOTE: this report will allow an Agency to see where in the process CPRs 
are located. It contains the following information: 

• Contractor name 
• Contractor address 
• Contractor contact name 
• Contractor contact information 
• Sub to (new feature added 3/12/19) 
• Ability to filter by W/E date or submitted date 
• Project ID 
• Budget 
• Start date, end date and bid date 
• Week end date 
• Date CPR submitted 
• Name of person CPR submitted by (lists name based on User ID login information) 
• Date CPR accepted 
• Name of person CPR accepted by 
• If CPR is performing or non-performing week 
• CPR process status 
• CPR accept status 
• Payroll number 
• If CPR is final 
• Number of site interviews, if applicable 
• Admin notes - Ability to include or remove 
• Rejection notes - Ability to include or remove 
• Contractor response - Ability to include or remove 

Parameters:  

 

 

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

Enhanced Query Project Summary Report Sample 

 

If Prime Approver module is engaged, you will see the additional column for approved by date and name. 

 

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

HOURS & WAGE BY CRAFT REPORT 

Description: this report provides a quick glance of hours worked, wages earned by classification for selected 
contractors. It contains the following information: 

• Project name 
• Contractor name 
• Department 
• Jurisdiction 
• Craft employee worked 
• Standard hours worked 
• Wages earned for standard hours worked 
• Overtime hours worked 
• Wages earned for overtime hours worked 
• Double-time hours worked 
• Wages earned for double-time hours worked 
• Total hours worked for project, per classification 
• Total wages earned for project, per classification 

Parameters:  

 

Hours & Wage by Craft Report Sample 
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I9 VERIFIED REPORT 

Description: this report will provide a quick guide to all employees who are marked as I-9 verified or I-9 certified on 
their employee profile setup within LCPtracker. It contains the following information: 

• Date range selected 
• Project name(s) 
• Total number of employees, per contractor 
• Total number of employees that are marked I-9 verified/certified, per contractor  
• Total employee not I-9 verified, per contractor 
• Total new hires per contractor (based on date hired from and date hired to dates entered in 

parameters)  
• Total number of I-9 verified/certified and new hire employees, per contractor 
• Total number of all the above for the entire project 

Preconditions: for this report to run correctly, you must check the box “I-9 Verified/Certified” when setting up an 
employee profile. Set Up> Add/Edit Employee > Add/Edit Employee Information:  

 

Parameters:  
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I9 Verified Report Sample 
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JOBS CREATED AND RETAINED – CONTRACTOR  

Description: this report was created for a specific Agency. It shows the following information: 

• Funding source 
• Contract number 
• Project name 
• Employer name 
• Sub To / Contract ID 
• Employee name 
• Position title 
• Whether a job is created or retained 
• HPRP Hours worked, per quarter 
• Full time equivalency (FTE) to QTR formula, per quarter 
• Totals for hours worked all contractors, per quarter 
• Totals for FTE to QTR formula, per quarter 

Preconditions: needs funding source set up by an LCPtracker Customer Success Manager and established during 
project implementation. 

Parameters-  
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Jobs Created and Retained - Contractor Report Sample 
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JOBS CREATED AND RETAINED – DETAILED  

Description: this report was created for a specific Agency. It shows the following information: 

• Funding source 
• Contract number 
• Project name 
• Employer name 
• Sub To / Contract ID 
• HPRP Hours worked, per quarter 
• Full time equivalency (FTE) to QTR formula, per quarter 

Preconditions: needs funding source set up by an LCPtracker Customer Success Manager and established during 
project implementation. 

Parameters:  

 
Jobs Created and Retained - Detailed Report Sample 
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LOCAL HIRE BY CONTRACTOR REPORT  

Description: this report provides a quick view of limited demographic employee information. It shows the following 
information: 

• Project name 
• Date range selected 
• Local zip list 
• Disadvantaged areas selected 
• Jurisdiction 
• Contractor name 
• Sub to (Contract ID) 
• Demographic categories selected 
• Hours worked of demographic categories selected by date range 
• Percentage of hours worked of demographic categories selected by date range 
• Cumulative hours worked through end date range 
• Percentage of cumulative hours worked through end date range 

Preconditions: for this report to populate correctly, the prevailing wage lock-in date must be setup first. Set Up 
tab> Add/Edit Projects> Dates> Prevailing wage lock-in date. The number of days after Prevailing Wage Lock-In 
Date to be considered New Hire (established on the back end with your LCPtracker Customer Success Manager) 

 

Parameters:  
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Local Hire by Contractor Report Sample 
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LOCAL HIRE BY CRAFT REPORT 

Description: this report provides a quick view of limited demographic employee information by craft worked. It 
shows the following information: 

• Project name 
• Date range selected 
• Local zip list 
• Disadvantaged areas selected 
• Demographic categories selected, per craft 
• Hours worked of demographic categories selected by date range 
• Percentage of hours worked of demographic categories selected by date range 
• Cumulative hours worked through end date range 
• Percentage of cumulative hours worked through end date range 

Preconditions: for this report to populate correctly, the prevailing wage lock-in date must be setup first. Set Up 
tab> Add/Edit Projects> Dates> Prevailing wage lock-in date. The number of days after Prevailing Wage Lock-In 
Date to be considered New Hire (established on the back end with your LCPtracker Customer Success Manager) 

Note: Demographic Classification must be set up as Disadvantaged and not Disadvantaged Worker. 

 

Parameters:  
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Local Hire by Craft Report Sample 
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LOCAL WORKER UTILIZATION CONTRACTOR REPORT 

Description: displays the following broken down by selected zip lists and demographic profiles: 

• Project name 
• Date range selected for report 
• Project code 
• Contractor name 
• Crafts worked in 
• Work order numbers, if applicable 
• Area (zip list area) 
• Total number of workers, per zip list 
• Percentage of total workers, per zip list 
• Total hours worked, per zip list 
• Percentage of total hours worked, per zip list 
• Total amount of wages with benefits for employees in zip list 
• Total amount of wages without benefits for employees in zip list 
• Number of apprentices, per zip list 
• Number of journeyman, per zip list 
• Number of foremen, per zip list 
• Number of owner/operators, per zip list 
• Number of supervisors 
• Gender of employees, per zip list 
• Veteran status of employees, per zip list 
• Disadvantaged status of employees, per zip list 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  
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Local Worker Utilization Report by Contractor Report Sample 
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LOCAL WORKER UTILIZATION CONTRACTOR 2 REPORT 

Description: displays the following broken down by selected zip lists and demographic profiles: 

• Project name 
• Date range selected for report 
• Project code 
• Contractor name 
• Crafts worked in 
• Work order numbers, if applicable 
• Area (zip list area) 
• Total number of workers, per zip list 
• Percentage of total workers, per zip list 
• Total hours worked, per zip list 
• Percentage of total hours worked, per zip list 
• Total amount of wages with benefits for employees in zip list 
• Total amount of wages without benefits for employees in zip list 
• Number of apprentices, per zip list 
• Number of journeyman, per zip list 
• Number of foremen, per zip list 
• Number of owner/operators, per zip list 
• Number of supervisors 
• Gender of employees, per zip list 
• Veteran status of employees, per zip list 
• Disadvantaged status of employees, per zip list 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  
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Local Worker Utilization Report by Contractor 2 Report Sample 

 
Difference between original and #2 report: The Local Worker Utilization Contractor #2 report subtotals all the 
local area workers combined where the original report just gives the zip list totals without the summarization.  
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LOCAL WORKER UTILIZATION REPORT BY CRAFT 

Description: displays the following broken down by selected zip lists and demographic profiles: 

• Project name 
• Project code 
• Contractor name 
• Crafts selected 
• Reporting date range selected 
• Total number of workers, by zip list, by demographics 
• Percentage of total workers, by zip list, by demographics 
• Total hours worked, by zip list, by demographics 
• Percentage of total hours worked, by zip list, by demographics 
• Wages with benefits, by zip list, by demographics 
• Wages without benefits, by zip list, by demographics 
• Number of apprentices, by zip list, by demographics 
• Number of journeyman, by zip list, by demographics 
• Number of foremen, by zip list, by demographics 
• Number of owner/operators, by zip list, by demographics 
• Number of supervisors, by zip list, by demographics 
• Totals by all categories listed above 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  

 

By Project Boolean added: 

When Boolean is set to True, there is no change from the standard report output.  Example of this is if two projects 
both have only Electricians, when the Boolean is set to True, it will result in two pages (Project A, Electricians and 
Project B, Electricians) 

When Boolean is set to False, the report will now group by Trade instead of Project.  Example of this is if two 
projects both have only Electricians, when the Boolean is set to False, it will result in one page (Project A, 
Electricians and Project B, Electricians combined together into one report) 
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Local Worker Utilization Report by Craft Report Sample 
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LOCAL WORKER UTILIZATION ETHNICITY REPORT 

Description: this report displays the ethnicity (as reported during the employee setup) of employees. It contains 
the following information: 

• Project name 
• Project code 
• Contractor names 
• Employee crafts 
• Date range selected 
• Zip code employee lives in 
• City employee lives in 
• State city is located in 
• Employee name 
• Employee ethnicity 
• Total of employees per ethnicity 
• Gender  

Parameters:  
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Local Worker Utilization Ethnicity Report Sample 
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LOCAL WORKER UTILIZATION HOURS & WAGE REPORT 

Description: this report is a snapshot of employee hours worked and wages earned broken down by multiple 
areas. It contains the following information: 

• Project name 
• Contractor name 
• Date range selected 
• Zip code 
• City 
• State 
• Employee name 
• Total number of workers 
• Craft  
• Classification  
• Percentage of total workers 
• Total hours worked 
• Percentage of total hours worked 
• Wages with benefits 
• Wages without benefits 
• Totals of applicable categories 

Parameters:  
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Local Worker Utilization Hours & Wage Report Sample 
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LOCAL WORKER UTILIZATION PROJECT REPORT – UPDATED 2.14.24 

Description: this report is a popular and easy way of seeing your project worker utilization, by zip code and/or your 
selected demographics at a glance. It contains the following information: 

• Project name 
• Project code 
• Contractor name 
• Crafts selected 
• Date range selected 
• Total number of workers 
• Percentage of total workers 
• Total hours worked 
• Percentage of total hours worked 
• Wages without benefits 
• Wages with benefits 
• Wages with benefits including fringes paid in cash 
• Number of apprentices 
• Number of journeyman 
• Number of foremen 
• Number of owner/operators 
• Number of supervisors 
• Total from above applicable fields 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  
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Local Worker Utilization Project Report Sample 
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LOCAL WORKER UTILIZATION PROJECT 2 REPORT  

Description: this report is a popular and easy way of seeing your project worker utilization, by zip code and/or your 
selected demographics at a glance. It contains the following information: 

• Project name 
• Project code 
• Contractor name 
• Crafts selected 
• Date range selected 
• Total number of workers 
• Percentage of total workers 
• Total hours worked 
• Percentage of total hours worked 
• Wages with benefits 
• Wages without benefits 
• Number of apprentices 
• Number of journeyman 
• Number of foremen 
• Number of owner/operators 
• Number of supervisors 
• Total from above applicable fields 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  
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Local Worker Utilization Project Report 2 Sample 

 
Difference between original and #2 report: The Local Worker Utilization Project #2 report subtotals all the local 
area workers combined where the original report just gives the zip list totals without the summarization.  
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LOCAL WORKER UTILIZATION ZIP LIST REPORT 

Description: this report breaks down craft utilization by two separate date ranges. The report can group by “Zip” list 
depending on the set up of zips or “list names” and report parameters will define information returned.  It contains 
the following information:  

• Project name 
• Project code 
• Name of contractor 
• Crafts selected 
• Date ranges selected 
• Total project hours to date 
• Total forecasted project hours 
• Total hours percent complete 
• Percentage craft hours 1st date range 
• Percentage craft hours 2nd date range 
• Cumulative craft hours to date 
• Percentage of cumulative hours 
• Hours broke out by zip lists 
• Hours broke out by journeyman 
• Hours broke out by apprentice 
• Hours broke out by ethnicity 
• Hours broke out by gender 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup 

Parameters:  
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Local Worker Utilization Zip List Report Sample 

 
Note: The report name is different than the name used to run the report.  The report will be called Local Craft 
Worker Utilization Report  
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MANPOWER CPR REPORT BY SUBCONTRACTOR 

Description: this report shows the total of all hours worked and wages earned by contractor. It contains the 
following information: 

• Project name 
• Contractor name 
• Total of all hours worked, per contractor 
• Total of all wages earned, per contractor 
• Week ending dates of all submitted CPRs 
• Straight time hours worked, per week, per contractor 
• Overtime hours worked, per week, per contractor 
• Double time hours worked, per week, per contractor 
• Total hours worked, per week, per contractor 
• Gross amount paid, per week, per contractor 

Parameters:  

 

Manpower CPR Report by Subcontractor Sample 
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MASTER WAGE DATA REPORT 

Description: this report will show a projects wage determination as it was originally entered in LCPtracker. It 
contains the following information: 

• Jurisdiction 
• Location  
• Type 
• Craft 
• Classification 
• Wage determination name and number 
• Wage determination issue date 
• Wage determination expiration date 
• Wage determination publication date 
• Wage determination modification (MOD) number 
• Base hourly rate (straight time) 
• Base hourly fringe rate 
• Total hourly rate (base rate + fringe rate) 
• Overtime hourly rate 
• Double time hourly rate 
• Hourly training rate (if applicable) 
• Standard hours per day (if applicable) 

Parameters:  
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Master Wage Data Report Sample 
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MULTIPLE SUB DAILY LOG REPORT 

Description: this report will populate all Daily Reporter logs for multiple contractors on the chosen project(s). It 
appears in this report just as it does for the Contractor that creates it. It contains the following information: 

• Project job number 
• Project name 
• Job site location for Daily Log 
• Shift worked/reported 
• Contract number 
• Contractor name 
• Employee name(s) 
• Employee classification(s) 
• Total hours worked per employee 
• Description of work 
• Activity code 
• Equipment on site 
• Hours of operation of equipment 
• Deliveries made to site 
• Safety notes 
• Quality notes 
• Attachment(s) 
• Contractor name of person submitting/signing Daily Log 
• Title of person submitting/signing Daily Log 
• Phone number of person submitting/signing Daily Log 
• Contractor eSignature of person submitting/signing Daily Log 

Parameters:  
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Multiple Sub Daily Log Report Sample 
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MULTIPLE ZIP LIST REPORT 

Description: this report displays information relating to the zip lists set up per project. It contains the following 
information: 

• Name of Contractor(s) 
• Total number of employees per Contractor 
• Total number of employees per Contractor, per County (as dictated by zip list) 
• Total amount of wages paid employees in those Counties 
• Average wage paid, per employee, per day 
• Total for each category listed above 
• Percentages of totals from zip list / total employees 

Preconditions: zip lists will need to be created for this report to work for any data you’re looking for; zip lists can be 
created and maintained under Set Up > Zip Codes Setup. 

Parameters:  

 

Multiple Zip List Report Sample 
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NON-PREVAILING WAGE DATA REPORT 

Description:  this report shows information for non-prevailing wage contractors. This is for contractors to report 
non-prevailing wage employees.  Pulls data from the contractor’s “HUD Additional Data Entry Section” to populate 
this report.  It contains the following information: 

• Contractor name 
• Month reported 
• Project name 
• Date information submitted 
• Total number of employees, per month 
• Total number of new hires, per month 
• Total hours worked by employees, per month 
• Total hours worked by new hires, per month 
• Total new hire Section 3 residents, per month 
• Total Section 3 resident hours, per month 
• Total number of trainees, per month 
• Total trainee hours Section 3, per month 

Entry is required by Contractor/Subcontractor:  
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Parameters:  

 

Non-Prevailing Wage Data Report Sample 
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OTHER DEDUCTIONS REPORT  

Description:  this report pulls the other deductions notes for each employee by week end date for a specified date 
range.  It contains the following information: 

• Report date 
• Date range 
• Project Name 
• Contractor name 
• Contract ID 
• Employee first and last name 
• EAD type uploaded (specific to one client) 
• Payroll date 
• Other deduction amount 
• Other deduction notes 

**Note, the EAD Type Uploaded parameter was built for the purchaser of this report and will not apply to other 
users.  It will populate on the report, but the majority of users can disregard this column as it does not affect the rest 
of the report. 

Parameters:  

 

Other Deductions Report Sample 
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PAID SICK LEAVE ACCRUAL REPORT  

Description: this report is to provide an overview of what YTD Sick Hours are being reported by Contractors for 
each employee on performing work weeks. It lists a breakdown, by Contractor, of each employee listed on a CPR, 
as well as group data by employee. It contains the following information: 

• Report Date 
• Date Range Specified 
• Project 
• Contractor 
• Employee Name 
• Craft 
• Classification 
• Total Hours Worked (Accumulative) 
• YTD Sick Hours Reported 

This report will not flag any violations; rather it is to be used as a tool in monitoring.  The total hours worked will 
assist an Administrator in looking if the paid sick leave time is being properly accrued. 
Parameters: 
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Paid Sick Leave Accrual Report Sample 
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PROJECT EMPLOYEE LIST REPORT  

Description: this report displays employee information. It contains the following information: 

• Project name 
• Date range reported 
• Zip codes chosen for report 
• Contractor name 
• Employee’s name 
• Employee’s address 
• Craft/classification worked 
• Date employee hired 
• Employee ethnicity 
• Employee gender 
• Employee disadvantaged status (yes or no) 
• Employee Section 3 status (yes or no) 
• Apprentice ID 
• Apprentice Registration Date 
• Apprentice approval status 
• Number of hours worked in the specified date range 
• Total hours employee worked on the project 

Parameters:  

 

Explanation for the report parameters when selecting “Yes” on the following fields. 

Apprentice: Selecting "Yes" will only show employees with a journey level containing the characters "appr", "trn", 
"ojt" or contains the word "trainee". 

New Apprentice: Selecting "Yes" will only show employees who's hire date and apprentice registration date are no 
more than 90 days apart. An apprentice classification is not required for employees to not be filtered out. 

Disadvantaged: Selecting "Yes" will only show employees who have the "Low Income" checkbox checked in the 
"Add/Edit Employee" page. 
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Project Employee List Report Sample 
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SECTION 3 NEW HIRE REPORT 

Description:  this report is used by agencies who track Section 3 new hire statistics. It contains the following 
information: 

• Project name 
• Contractor name 
• Jurisdiction 
• Hire date range 
• Employee name 
• Employee city 
• Employee craft 
• Employee hire date 
• Employee hours worked 
• Amount paid to employee 
• Section 3 status 
• Contractor total new hire amount 
• Contractor new hire hours worked 
• Contractor new hire amount paid 
• Section 3 total new hire amount 
• Section 3 percent of number of new hires 
• Section 3 new hire hours worked 
• Section 3 new hire amount paid 
• Contractor total workers on job 
• Contractor percent of number of new hires 
• Contractor total workers hours worked 
• Contractor total workers amount paid 

Note: 

• An employee is determined a Section 3 employee if the “Current” option is selected in the Add/Edit 
employees page 

For an employee to be considered a new hire in this report, the employee must meet the following requirements: 

• Have a hire date entered in the Add/Edit Employees page 
• Their hire date must fall in between the dates entered in both the “Hire Date From” and “Hire Date To” 

parameters. 
• They must have at least 1 hour of recorded payroll for the selected project(s) and contractor(s). 

Parameters:  
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Section 3 New Hire Report Sample 
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SECTION 3 VENDOR BREAKDOWN 

Description: this report displays vendor hiring achievements. It contains the following information: 

• Project name 
• Contractor name 
• Total hires, per contractor 
• Total Section 3 hires, per contractor 
• Total Section 3 hours worked, per contractor 
• Total wage paid for all employees, per contractor 
• Total wage paid for Section 3 employees, per contractor 
• Total Section 3 hires and trainees, total 
• Cumulative total of hours worked by Section 3 employee  
• Total wages paid by all contractors 
• Total wages paid to Section 3 employees by all contractors 
• Percentage of Section 3 wages for all contractors 
• Vendor count 

Note: 

• An employee is determined a Section 3 employee if either the “Current” or “Within 3 Years” options are 
selected in the Add/Edit employees page 

• For “Within 3 Years”, the report only looks for that option to be selected and does not compare the 
employee’s Section 3 status to any date 

Parameters:  

  

Section 3 Vendor Breakdown Report Sample     
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SKILLED AND TRAINED WORKFORCE REPORT – ONLY AVAILABLE AS A CUSTOM 
REPORT 

Notice to Client:  

Dear Valued Customer, 
 
As you may have noticed, the three California Skilled and Trained reports have been removed from the reporting 
tab in an effort to update various reporting elements and refresh the look and feel of the reports. 
· Skilled and Trained Workforce – Extended 
· Skilled and Trained Workforce Report 
· Skilled and Trained Workforce – Details 
If you use or are interested in any CALIFORNIA Skilled and Trained report, please contact our Support team who 
can connect you to the appropriate Account Manager for your account.  Note: As these reports have custom 
configuration/elements, there is an associated fee. 
 
LCPtracker Support: support@lcptracker.com 
 
Thank you, 
LCPtracker Management 

 

Skilled and Trained Workforce Report Sample 

Not available at this time 
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SKILLED AND TRAINED WORKFORCE REPORT – DETAILED – ONLY AVAILABLE AS A 
CUSTOM REPORT 

Notice to Client:  

Dear Valued Customer, 
 
As you may have noticed, the three California Skilled and Trained reports have been removed from the reporting 
tab in an effort to update various reporting elements and refresh the look and feel of the reports. 
· Skilled and Trained Workforce – Extended 
· Skilled and Trained Workforce Report 
· Skilled and Trained Workforce – Details 
If you use or are interested in any CALIFORNIA Skilled and Trained report, please contact our Support team who 
can connect you to the appropriate Account Manager for your account.  Note: As these reports have custom 
configuration/elements, there is an associated fee. 
 
LCPtracker Support: support@lcptracker.com 
 
Thank you, 
LCPtracker Management 

 

Skilled and Trained Workforce Report – Detailed Sample 

Not available at this time 
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SKILLED AND TRAINED WORKFORCE – EXTENDED – ONLY AVAILABLE AS A CUSTOM 
REPORT 

Notice to Client:  

Dear Valued Customer, 
 
As you may have noticed, the three California Skilled and Trained reports have been removed from the reporting 
tab in an effort to update various reporting elements and refresh the look and feel of the reports. 
· Skilled and Trained Workforce – Extended 
· Skilled and Trained Workforce Report 
· Skilled and Trained Workforce – Details 
If you use or are interested in any CALIFORNIA Skilled and Trained report, please contact our Support team who 
can connect you to the appropriate Account Manager for your account.  Note: As these reports have custom 
configuration/elements, there is an associated fee. 
 
LCPtracker Support: support@lcptracker.com 
 
Thank you, 
LCPtracker Management 

 

Skilled and Trained Workforce – Extended – Detailed Sample 

Not available at this time 
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SUMMARY OF HOURS & WAGES – CITY SPECIFIC REPORT 

Description: this report shows the hours and wages paid to employees who live in a specified city. It contains the 
following information: 

• Report date range 
• Project name 
• Contractor name 
• Primary city name 
• Week end date CPR submitted 
• Regular hours worked, per week, per chosen city 
• Overtime hours worked, per week, per chosen city 
• Double time hours worked, per week, per chosen city 
• Total works worked, per week, per chosen city 
• Total paid, per week, per chosen city 
• Totals of all above, per chosen city 
• Same categories listed above, for all other cities 
• Grand totals of all categories, all cities 

Parameters: 
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Summary of Hours & Wages – City Specific Report Sample 
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SUMMARY OF WORKFORCE UTILIZATION 

Description: this report gives a summary of the Workforce Utilization for one project and one contractor.  This 
report will show the totals by contractor.  It contains the following information: 

• Report date range by week end date 
• Project name 
• Project code 
• Project location 
• Contractor name 
• Construction trade 
• Craft Level 
• Gender 
• Total Employees 
• Total Hours 
• Total Hours and Number of Employees by Ethnicity 
• Total Minority Employees and Hours 
• Total Female Employees, Hours and Percentage 
• Total Male Employees, Hours and Percentage 

Parameters: 

 

Summary of Workforce Utilization Report Sample 
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SPECIALTY REPORTS, ARRA, HUD, TRANSIT 

• Active Project List Report 
• ARRA General Report 
• Craft Match Report 
• FHWA 1391 Additional Data Entry Status Report 
• FHWA 1391 Report 
• FHWA 1392 Report 
• FHWA Recover Act Reports 1587 and 1589 
• HUD 2516 Report 
• HUD 4710 Report 
• HUD 60002 Summary Report 
• Liquidated Damages Report 
• New Hire Report 
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ACTIVE PROJECT LIST REPORT 

Description:  this report reflects a snapshot of standard EEO reporting requirements for all projects within a 
database. It contains the following information: 

• Date range specified 
• Project name 
• Project code 
• Project contract amount 
• Project total female hours worked 
• Project female percentage of hours worked 
• Project total skilled hours worked 
• Project total skilled minority hours worked 
• Project total skilled minority percentage of hours worked 
• Project total unskilled hours worked 
• Project total unskilled minority hours worked 
• Project total unskilled minority percentage of hours worked 
• Total project hours worked 
• Grand total of all categories listed above 

Parameters:  

 

Calculation Descriptions: The term “unskilled” includes all crafts that contain the term “Laborer” and all 
classifications that include “Tender”. The term “skilled” includes all other craft/class designations. 

Note: The date range filters the hours worked for the projects. The hours are pulled from the pay records.  
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Active Projects List Report Sample 
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ARRA GENERAL REPORT 

Description: this was a required report for any project that had ARRA funding. Note that not all fields were able to 
be captured electronically. Please also note that ARRA reporting requirement is no longer enforced. This report 
contains the following information: 

• Month or Quarter reported 
• Project code 
• Project name 
• Project address 
• Contractor name 
• Prime or Subcontractor status 
• Labor category (job type) 
• Total number of employees 
• Cumulative hours worked 
• Cumulative hours in a full-time work schedule 
• Total number of full time equivalents (FTE) 
• Percentage of funds attributable to ARRA 
• Percentage of employees funded by this project 
• Total number of jobs created and/or retained through ARRA funds 
• Narrative description of jobs created or saved 

 Parameters:  

 

ARRA General Report Sample 
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CRAFT MATCH REPORT  

Description: this report is used with the FHWA reporting and contains the following information: 

• Date report ran 
• Craft list name 
• Craft name 
• Prevailing wage craft 
• Prevailing wage classification  
• Type 

 Parameters:  

 

Craft Match Report Sample 
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FHWA 1391 ADDITIONAL DATA ENTRY STATUS REPORT  

Description: For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator FHWA 
Reporting Guide” located in the Training Materials Section.  This is an additional document used with the FHWA 
1391 report and contains the following information: 

• Report date 
• SR. No. 
• Contractor  
• Project 
• Sub to 
• Week end date 

Parameters:  

 

FHWA 1391 Additional Data Entry Status Report Sample 
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FHWA 1391 REPORT  

Description: For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator 
FHWA Reporting Guide” located in the Training Materials Section.  This is the FHWA 1391 as required for 
applicable projects by the Federal Highway Administration. This report allows contractors to compile the required 
information from their last full pay period ending in July. It contains the following information: 

• Contractor status (Prime or Subcontractor) 
• Company name, address, city and state 
• Project number 
• Dollar amount of contract 
• Project location (county and state) 
• Job categories 
• Total employed (male and female) 
• Total racial/ethnic minority (male and female) 
• Total Black or African-American (male and female) 
• Total Hispanic or Latino (male and female) 
• Total American Indian or Alaska Native (male and female) 
• Total Asian (male and female) 
• Total Native Hawaiian or other Pacific Islander (male and female) 
• Total Two or more races (male and female) 
• Total White (male and female) 
• Total apprentices (male and female) 
• Total on the job trainees (male and female) 
• Preparer signature, name and title 
• Date prepared 

Parameters:  

 

Preconditions: once your CPRs have been entered, the database administrator will need to go through and craft 
match the crafts that were used in the system to FHWA crafts under Set Up > Add/Remove Craft Match. Check 
off 1391/1392 Projects and then select the date range of the CPRs you want to pull craft information from. 
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Note: Employees with an ethnicity selection in LCPtracker of “Not Specified”, “Other”, or no selection 
made will not appear on this report at all. In the case that employees with one of these ethnicity 
selections performed work on the week being reported, there will be a footnote on the bottom of the 
report to reflect the number of employees that were “unwilling to self-identify”. 

Once that portion is complete, the database administrator will then need to complete the “FHWA 1391 additional 
data entry” needed for all of the non-prevailing wage categories contained on the report. Go to the “Admin tab” and 
click on “FHWA 1391 Additional Data Entry”.  
 
The “FHWA 1391 Additional Data Entry” section is used by contractors to report “non-prevailing wage job 
categories” such as managers, supervisors, foreman, and clerical workers along with their respective 
demographics, such as gender and ethnicity specifically for the 1391 report.  
 

 

You can then run the 1390 Additional Data Entry Status Report which gives an overview of the FHWA Additional 
Data Entry submittals completed by contractors for each project. 

 

From there the administrator will be able to enter their non-prevailing wage information (see below.) Now that these 
two preconditions are complete, you may run the FHWA 1391 report. 
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FHWA 1391 Report Sample 

 
For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator FHWA Reporting 
Guide” located in the Training Materials Section.   
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FHWA 1392 REPORT  

Description: For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator 
FHWA Reporting Guide” located in the Training Materials Section.  This is the FHWA 1392 as required for 
applicable projects by the Federal Highway Administration. This report allows contractors to compile the required 
information for all their applicable projects from their last full pay period ending in July. It contains the following 
information: 

• State projects located in 
• Number of projects reported 
• Total dollar value of projects reported 
• Total workforce number  
• Job categories 
• Total employed (male and female) 
• Total racial/ethnic minority (male and female) 
• Total Black or African-American (male and female) 
• Total Hispanic or Latino (male and female) 
• Total American Indian or Alaska Native (male and female) 
• Total Asian (male and female) 
• Total Native Hawaiian or other Pacific Islander (male and female) 
• Total Two or more races (male and female) 
• Total White (male and female) 
• Total apprentices (male and female) 
• Total on the job trainees (male and female) 
• Preparer signature, name and title 
• Date prepared 

Preconditions: once your CPRs have been entered, the database administrator will need to go through and craft 
match the crafts that were used in the system to FHWA crafts under Set Up > Add/Remove Craft Match. Check 
off 1391/1392 Projects and then select the date range of the CPRs you want to pull craft information from. 

Once that portion is complete, the database administrator will then need to complete the “FHWA 1391 additional 
data entry” needed for all of the non-prevailing wage categories contained on the report. Go to the “Admin tab” and 
click on “FHWA 1391 Additional Data Entry”. NOTE even though this says “1391” it also applies to the “1392”. 

From there the administrator will be able to enter their non-prevailing wage information (see below.) Now that these 
two preconditions are complete, you may run the FHWA 1392 report. 

The 1392 report will include:  
• Performing CPRs submitted in the timeframe entered in report parameters for July. Non-Performing 
CPRs are excluded.  

AND/OR  
• Had FHWA Additional Data Entered for Non-Prevailing Wage workers  
• Projects must be over $10,000 in budget value (budget amount listed under Project Setup)  
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Parameters:  

 

Below is an example of the FHWA 1392 Report that should be submitted to the federal highway collecting agency.  
 
Additions to note:  
• There will be a footer on the report listing the number of employees that were unwilling to self-identify and are 
not represented in this report. These employees had the ethnicity of "Not Specified", "Other" or no selection 
made.  
• There will be a second page to the report listing the projects included in the query. 

 

FHWA 1392 Report Sample 

 
For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator FHWA Reporting 
Guide” located in the Training Materials Section.   
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FHWA CONTRACTOR SUBMITTAL REPORT  

Description: this report will provide an overview list of contractors, dates of submitted CPRs as well as missing 
CPRs, and if FHWA additional data entries submitted were performing and non-performing payrolls.  This is an 
additional document used with the FHWA 1391 report and contains the following information: 

• Project Code 
• Project Name 
• Contractor Name 
• Sub To/Contract ID 
• Performing CPRs submitted in date range 
• Non-Performing CPRs submitted in date range 
• Missing CPRs in date range 
• Has FHWA Additional Data been submitted? Yes/No 
• Week-end Date of FHWA Additional Data submitted 
• Is additional data entry preforming or non-performing? 
• Total employed on FHWA Additional Data Entry 

Parameters:  

 

FHWA Contractor Submittal Report Sample 

 
For anything related to FHWA 1391 or 1392, it is recommended to reference the “Administrator FHWA Reporting 
Guide” located in the Training Materials Section.   
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FHWA RECOVERY ACT REPORTS 1587 AND 1589 

Description: this report is for projects that have ARRA funding. The 1587 contains the following information: 

• State project located in 
• Report month 
• State project number or identification number 
• Contract number 
• Federal-aid project number 
• Project description 
• Contractor name and contracting agency 
• Status of contractor employment reports 
• Total employment (number of employees) 
• Total hours 
• Total payroll ($) 

The 1589 contains the following information: 

• Report month 
• Contracting agency name 
• Federal-aid project number 
• State project number or identification number 
• Project location 
• Contractor name and address 
• Contractor DUNS number 
• Prime contractor direct, on project jobs – number of employees 
• Prime contractor direct, on project jobs – number of hours worked 
• Prime contractor direct, on project jobs – amount of payroll 
• Subcontractor direct, on project jobs – number of employees 
• Subcontractor direct, on project jobs – number of hours worked 
• Subcontractor direct, on project jobs – amount of payroll 
• Prime and Subcontractor totals 
• Name and title of person preparing report 
• Date of report 

Parameters:  
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FHWA Recovery Act Reports 1587 & 1589 Sample 
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HUD 2516 REPORT  

Description: This report is to be completed by the agencies and/or project owners for reporting contract and 
subcontract activities of $10,000 or more under the following programs: Community Development Block Grants 
(entitlement and small cities); Urban Development Action Grants; Housing Development Grants; Multifamily Insured 
and Noninsured; Public and Indian Housing Authorities; and contracts entered into by recipients of CDBG 
rehabilitation assistance.  It contains the following information: 

• Agency name (Database Name) 
• Housing Agency – IPA or PHA (Selection made on the Report Parameters) 
• Location (Pulls Address from Client Info Page) 
• Agency Contact Person (Main Person Setup for Project) 
• Agency Phone Number (Main Person Setup for Project) 
• Reporting Period (Years the Award Date is Entered) 
• Program Code (Selection is made on the Report Parameters) 
• Date Submitted to Field Office 
• Grant / Project Number or HUD Case Number 
• Amount of Contract or Subcontract  
• Type of Trade Code – Required to be collected in contractor setup page 
• Contractor or Subcontractor Business Racial / Ethnic Code 
• Woman Owned Business Yes / No 
• Section 3 Yes / No 
• Subcontractor Identification (ID) Number 
• Contractor / Subcontractor Name and Address 

Parameters:  
• Reporting Period – Will show the standard HUD reporting period for projects that contain an Award Date in 

the Project Set Up page. 
• HUD Projects – Will show jobs that are marked as “HUD Projects” and have an Award Date between Oct 

1st and Sept 30th of the Year selected.  At this time the report can only be generated one project at a time. 
• Program Code - These are the default options listed by HUD at the bottom of the HUD-issued 2516 report 

template.  Please select which one is appropriate for the project selected. 
• Housing Agency – IHA, PHA or N/A which will not mark either one if selected.  Report header will only show 

IHA or PHA. 
• Date Submitted to Field office - This date will populate on report. 

           

Preconditions: the following items need to be considered for this report to run correctly.   
• HUD Project checkbox MUST be checked in Project Setup page  
• An Award Date MUST be entered on the Project Setup page 
• Requires Contract ID be used (Dept setting and relates to contractor assignment page) 
• Requires Contract Amount entered (Dept setting and relates to contractor assignment page) 
• User Needs to Select “Type of Trade” in Contractor Set Up page 
• User Needs to Use Section 3 checkbox on the Contractor Set Up page when applicable 
• Business Certification should be required on the Contractor Set up page (LCPtracker PM can assist with 

turning this setting on as a required field) 
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HUD 2516 Report Sample 

 
Color Key: 

Teal highlighted areas pull information from the Contractor assignment page. 

Yellow highlighted areas pull information from the Contractor Set Up page. 

  7c – Type of Trade     7d – Racial / Ethnic Code     Woman Owned Business Yes/No               Section 3 

  

Information from Contractor assignment page.  
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HUD 4710 REPORT 

Description: this report is the semi-annual labor standards enforcement report for Housing & Urban Development 
(HUD) programs. It contains the following information: 

• Agency name 
• Type 
• State 
• Period covered (10/01 to 03/31 or 04/01 to 09/30) 
• Agency contact person 
• Agency contact phone number and email address 
• Number of prime contracts subject to DBA or DBRA awarded this period 
• Total dollar amount of prime contracts reported 
• Project name and number 
• Contract amount 
• Wage decision number 
• Wage decision lock-in date 

Parameters:  
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HUD 4710 Report Sample 

 
Please note, the HUD 4710 report generated within LCPtracker will only populate page 1 of the HUD 4710 report.  
It is the responsibility of the client to provide information for Part II – Enforcement Activity manually. 
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HUD 60002 SUMMARY REPORT 

Description: this report displays Section 3 Summary Report Economic Opportunities for Low- and Very Low-
Income Persons. It contains the following information: 

• Number of new hires 
• Number of new hires that are section 3 residents 
• Percentage of aggregate number of staff hours of new hires that are section 3 residents 
• Percentage of total staff hours for section 3 employees and trainees 
• Number of section 3 employees and trainees 

Preconditions: under Set Up > Add/Edit Projects a project needs to be checked off as a HUD Project, needs an 
estimated start date and award date entered for the report to run. 

 

Employee hire dates are needed for this report, too. Under Set Up > Validation Settings, VAL_40 should be 
turned on to require contractors to enter hire dates for their employees so you can collect this data. 

 

Parameters:  
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HUD 60002 Summary Report Sample 
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LIQUIDATED DAMAGES REPORT  

Description: this report will determine liquidated damages based on criteria set within the project. It contains the 
following information: 

• Project name 
• Project code 
• Percent complete 
• Original contract amount 
• Revised contract amount 
• Award date 
• NTP date 
• Completion date 
• Total journeyman hours 
• Total apprentice hours 
• Total laborer hours 
• Prime contractor name, address, contact name, phone number and email address 
• EEO categories 
• Total hours per category 
• Commitment EEO percent 
• Actual EEO hours worked 
• Actual EEO percent 
• Actual EEO hours worked plus bonuses 
• Actual EEO percent plus bonuses 
• Liquidated damage amount 
• Total liquidated damages to date 

Parameters:  
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Liquidated Damages Report Sample 

 
Project Setup Data 
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NEW HIRE REPORT 

Description: this report will show hired employees based on “new hire” dates defined during project 
implementation. It contains the following information: 

• Project name 
• Report date range 
• Project code 
• Contractor name 
• Employee name 
• Employee city 
• Employee craft 
• Employee hire date 
• Employee hours worked 
• Amount paid to employee to date 
• Total number hired by contractor 
• New hire hours worked 
• New hire amount paid 
• Total workers on job 
• Total hours worked 
• Total amount paid 
• Percent of number of new hires 
• Totals for all categories 

Preconditions: under Set Up > Add/Edit Projects an estimated start date must be entered for this report to run. If 
the new hire days (backend setting) is set to the default of 90 days, any employee with a hire date within the 90 
days prior to the start date of the project, and then any time after the start date, will be considered a new hire on the 
project.   

This default setting of 90 days is a backend setting that can be changed by your LCP Customer Success Manager.  
It can also be overridden on a per-project basis in the Project Set up tab. 

Parameters:  
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New Hire Report Sample 
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WORKFORCE REPORTS 

• Community Hours Report 
• EEO Weekly Report 
• Employee Utilization Report 
• Goal Report 
• Hours of Employment by Zip Code 
• Project Goals Report 
• Project Labor Summary Report 
• Utilization Summary Report – Hours by City 
• Workforce Utilization Summary Report 
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COMMUNITY HOURS REPORT  

Description: this report displays hours worked for any community area, ward, or city selected. It contains the 
following information: 

• Project name 
• Project code 
• Contractor name 
• Date range selected 
• Employee name 
• Employee address 
• Employee city 
• Employee zip code 
• Employee gender 
• Employee ethnicity 
• Craft 
• Classification 
• Ward 
• Geographic area 
• Total hours worked 

Parameters:  
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Community Hours Report Sample 
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EEO WEEKLY REPORT 

Description: this report is a weekly “at a glance” for EEO compliance. It contains the following information: 

• City name 
• Project name 
• Contractor name 
• Project code 
• Selected date range 
• CPR week ending date 
• Total hours worked 
• Classification hours by TJ (total journeyman), TA (total apprentice) and TL (total laborer) 
• Minority hours and dollars paid by MJ (minority journeyman), MA (minority apprentice) and ML (minority 

laborer) 
• Female hours and dollars paid by FJ (female journeyman), FA (female apprentice) and FL (female laborer) 
• Residency hours and dollars paid 
• Community hours 
• Number of pay periods  
• Subtotals and totals of all sections 
• Commitment percentages of goals 
• Commitment hours of goals 
• Actual percent of goals 
• Actual hours of goals 

Preconditions: In order for information to populate accurately on the report, goal amounts, listed under the EEO 
Report section, need to be entered under Set Up > Add/Edit Project when a project is set up.  The Geographic 
Areas may also be required based on the Admin setup. 
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Parameters:  
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EEO Weekly Summary Report Sample – page 1 

 

EEO Weekly Summary Report Sample – page 2 
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EMPLOYEE UTILIZATION REPORT 

Description: this report most closely resembles a standard weekly/monthly EEO report. It contains the following 
information: 

• Date range selected 
• Contract name 
• Contractor name 
• Job classification name 
• Hours worked by White ethnicity, both male and female, by job class 
• Percentage of hours worked by White ethnicity, both male and female, by job class 
• Hours worked by Black ethnicity, both male and female. By job class 
• Percentage of hours worked by Black ethnicity, both male and female, by job class 
• Hours worked by Latino ethnicity, both male and female, by job class 
• Percentage of hours worked by Latino ethnicity, both male and female, by job class 
• Hours worked by Asian/Pacific Islander ethnicity, both male and female, by job class 
• Percentage of hours worked by Asian/Pacific Islander ethnicity, both male and female, by job class 
• Hours worked by American Indian ethnicity, both male and female, by job class 
• Percentage of hours worked by American Indian ethnicity, both male and female, by job class 
• Hours worked by Other ethnicity, both male and female, by job class 
• Percentage of hours worked by Other ethnicity, both male and female, by job class 
• Resident and Non-resident hours by City chosen 
• Subtotals of hours and percentages by category, by Contractor 
• Totals of hours and percentages by category 

Parameters:  
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Employee Utilization Report Sample 
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GOAL REPORT  

Description: this report displays the goals applicable to a project. It contains the following information: 

• Date range selected 
• Project name 
• Contractor name 
• Total hours worked 
• Hours worked by apprentices 
• Percentage of hours worked by apprentices 
• Apprentice goal percentage 
• Hours worked by minorities 
• Percentage of hours worked by minorities 
• Minority goal percentage 
• Hours worked by women 
• Percentage of hours worked by women 
• Women goal percentage 
• Grand totals of all categories above 

Calculation Descriptions:  

• Apprentice % is calculated as ( Apprentice Hrs / Total Hrs ) * 100  
• Minority % is calculated as (Minority Hrs / Total Hrs ) * 100 
• Women % is calculated as (Women Hrs / Total Hrs ) * 100 

NOTE: Apprentice is any classification name that contains the acronym "APPR", "TRN", "OJT" or 
"TRAINEE" and minority is an ethnicity other than "Caucasian", "not specified", or “blank”.  The 
ethnicity “Other” counts towards the minority column. 

Preconditions: for goal percentages to populate on report, goal amounts need to be entered under Set Up > 
Add/Edit Project. 

 

We have created the Project Goals Report which is like this report but allows you to run the Goal Report for multiple 
projects and multiple contractors.  The new report also includes Veteran goals. 
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Parameters:  

 

Goal Report Sample 
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HOURS OF EMPLOYMENT BY ZIP CODE 

Description: this report displays hours of employment by the zip code an employee lives in. It contains the 
following information: 

• Date range selected 
• Project name 
• Contractor(s) name(s) 
• Crafts 
• Employee hours worked by journeyman and apprentice levels by ethnicity 
• Employee hours worked by journeyman and apprentice levels by gender 
• Totals for all categories captured 

Parameters:  

 

Hours of Employment by Zip Code Sample 

       

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

PROJECT GOALS REPORT  

Description: this report displays the goals applicable to a project. It contains the following information: 

• Report date 
• Date range selected 
• Project name 
• Contractor name 
• Sub to name 
• List of Minorities selected 
• Total hours worked 
• Hours worked by apprentices 
• Percentage of hours worked by apprentices 
• Apprentice goal percentage 
• Hours worked by minorities 
• Percentage of hours worked by minorities 
• Minority goal percentage 
• Hours worked by women 
• Percentage of hours worked by women 
• Women goal percentage 
• Hours worked by veteran 
• Percentage of hours worked by veteran 
• Veteran goal percentage 
• Totals of all categories above for project 
• Grand total for all projects 

Preconditions: for goal percentages to populate on report, goal amounts need to be entered under Set Up > 
Add/Edit Project. 

 

 

 

 

mailto:support@lcptracker.com
http://www.lcptracker.com/


 

 
 
 

Phone: 714-669-0052 x 4 Email: support@lcptracker.com Web: lcptracker.com  | © LCPtracker, Inc. – Confidential.   
Do not release or distribute in any way without express written consent of LCPtracker, Inc  
 

Calculation Descriptions:  

• Apprentice % is calculated as (Apprentice Hrs / Total Hrs) * 100  
• Minority % is calculated as (Minority Hrs / Total Hrs) * 100 
• Women % is calculated as (Women Hrs / Total Hrs) * 100 
• Veteran % is calculated as (Veteran Hrs / Total Hrs) * 100 

NOTE: Apprentice is any classification name that contains the acronym "APPR", "TRN", "OJT" or "TRAINEE" and 
minority is any ethnicity other than "Caucasian", "not specified", or “blank”. 

Parameters:  

 

Ensure that when selecting the Minority list, you do not include 
Caucasian or Not Specified in your selection.   

 

 

 

 

Goal Report Sample 
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PROJECT LABOR SUMMARY REPORT 

Description: this report will display goals for all projects within a database. It contains the following information: 

• Project name 
• Project code 
• Department 
• Date range selected 
• Prime or Subcontractor status 
• Contract amount 
• Number of female hours worked, per contractor 
• Total unskilled hours worked, per contractor 
• Total skilled hours worked, per contractor 
• Total project hours worked, per contractor 
• Total minority hours worked, per contractor (this is a combination of skilled and unskilled hours) 
• Totals of all categories 

Preconditions: For this report to populate, goal amounts need to be entered under Set Up > Add/Edit Project. 

 

Parameters:  
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Project Labor Summary Report Sample 

 

 

UTILIZATION SUMMARY REPORT – HOURS BY CITY 

Description: this report is a quick glance at all types of hours worked and wages paid per city. It contains the 
following information: 

• Date range selected 
• Project name 
• Contractor name 
• City  
• Straight time hours worked, by city 
• Overtime hours worked, by city 
• Double time hours worked, by city 
• Total of all hours worked, by city 
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• Total wages paid, by city 
• Total of all categories per contractor 
• Total of all categories for project 

Parameters:  

 

Utilization Summary Report – Hours by City Sample 
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WORKFORCE UTILIZATION SUMMARY REPORT 

Description: this report provides basic employee utilization information. It contains the following information: 

• Date range selected 
• Project name 
• Project code 
• Contractor name 
• Construction trade 
• Craft level (journeyman, apprentice) 
• Apprentice/Journeyman ratio 
• Total employee hours worked, per construction trade 
• Total employee hours worked, per construction trade, per ethnicity 
• Total employee hours worked, per construction trade, per gender 
• Totals of all categories by Contractor 
• Totals of all categories by project 

 

Parameters:  
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Summary of Workforce Utilization Report Sample 
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APPENDIX A – DEMOGRAPHIC CLASSIFICATIONS 

Demographic Classifications have been created to allow admin users to track additional information from their 
contractors in regards to their employees. These various topics could include veteran status, apprentice program 
information, employee training information, or low-income status, as dictated by the Agency/Client. 

Demographic classification types can be set up in your account under Set Up > Add/Edit Demographic Types > 
Add 

 

When setting up a new type, you can make it: 

• Required: the contractor cannot save this employee without selecting a classification for this type; when 
selected Contractor edit is automatically checked off 

• Requires project: requires the user to select the project this classification applies to for the selected 
employee 

• Contractor edit: allows the contractor to update and change this information for their own employees 
• Contractor view: allows the contractor to view their selections for the types/classifications 
• Only allow one selection: this limits the contractor to one selection for each demographic type 
• Show on CPR: will display the type selected on the contractor’s CPR 

Once your types are created, you’ll assign classifications for that type, i.e. 

Type: Veteran Status 

Classifications: Not a Veteran, Service Disabled Veteran, Veteran 

To do this, you’ll go to Set Up > Add/Edit Demographic Classifications > Add 

     

From here you will add the 
various classification choices. 
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