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eSupplier Contracting Opportunities Overview

Public events for solicitation posted by the City can be found on the Contracting Opportunities icon through the
eSupplier Public Page:
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The Public Contracting Opportunities will display the event information, when the opportunity was posted and
when it ends. Select an Event’s Details to review any additional information:
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@ esupplier Public Page

Bidding Opportunities

Bidding Event Information
-
v
Event Name © Business Unit & EventID & Event Format & Event Type & Ends In Start Date © End Date &
Prof Sves <§100k TLR City of Minneapolis 0000000113 Sell RFx fhﬁgi"gg;‘i’ﬂ”s 10/31/2018 3:18PM 11/07/2018 12:18PM
Rental of Motor Graders for Snow Removal Gity of Minneapolis 0000000124 Sell RFx g\higr‘l‘”g Sw?:; 11/06/2018 S:49AM 11/07/2018 2:00PM
Picnic Shelter & Site Imp. at Triangle Park City of Minneapolis 0000000141 Sell RFx ﬁ Eu”sr“;g 4?;:15 11/07/2018 10:37AM 11/07/2018 10:37PM

Bidding on an Event

If the City has invited your organization to bid on a solicitation, an email will be sent inviting you to the event.

4

Minneapolis L
a.ayarump Event Invitation

Dear Invited Bidder,
You have been invited to participate in a strategic sourcing event. Review this information and use the URL below to bid on this event.

Event Overview

Event Name: Picnic Shelter & Site Imp. at Triangle Park
Description:

Picnic Shelter and Site Improvements at Triangle Park

Event Details

Event Id: MPLMN-0000000141 Round 1 Version 1
Event Starts: 11/07/2018 10:37AM C5T
Event Ends: 11/07/2018 10:37PM CST

Header Attachments: Call_for_Bids_Mokomis_Picnic_Shelter E2E_10252018 docx, Bid_Documents_-_Mokomis_Triangle_Park_Picnic_Shelter_E2E pdf,
Line Attachments: None

Review and bid on this event.

1. To bid on the event, you must Sign In to the eSupplier portal.
2. Access the Contracting Opportunities icon from your Secure Supplier Home Page:

Contracting Oppertunities

¥

3. If you have been invited to bid on an event, you will find the event on the Invited Events tab. All other
public events can be found on the Public Events tab:

@ supplier Secure Home Page Bidding Opportunities

Bidding Event Information

| Invited Events | Public Events

-
.

Event Name

Business Unit / Event ID Format / Type Start Date / End Date Ends In
SR LIRS L LEL SIS RS L =
y . City of Minneapolis Sell 11/07/2018 10:37 AM CST s Ending Saon
Picnic Shelter & Site Imp. at Triangle Park 0000000141 RFx 11/07/2018 10-37 PM €ST 11 hours, 44 mins
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4. Select an event name to access the event details.
5. On the event details page, you can accept your invitation, to indicate your interest, view the event
specifics, and place your bid:

@ Bidding Opportunities Event Details
it Bid on Event || @ Accept Invitation | I
+ Bidding Event Information
Event Name Whote Effluent Toxicity Testing Event Start Date 08/30/201% 5:264M
Business Unit City of Minneapolis Event End Date 02/29/2020 4:00PM
Event ID 0000000621 Event Round 1
Event Status Posted Event Version 2
Buyer Name Aksana Belik Event Format Sel
Sealed Event No Event Type RFx
Payment Terms COM Event Type Standard Contract
Contact Information Aksana Belik|§| Multiple Bids Mot Allowed
Description The Minneapalis Division of Water Trestment and v Edits to Submitted Bids Yes
E)is?'ibuto_n_ Sgrvices_o_pgrates uEder ] N_au'ona y
I \iew Bid Packsge
w Lines
1 row
Line Number Bid Mandatary Item Description Requested Quantity/UOM Comments and Attachments
’ Yes Lah Testing Senvices on CHWP Meutralized waste as part of NPDES 1.0000 &l
: Permit Each )

a) From the event details page, Select the View Bid Package hyperlink to view related event
documents. You may see duplicated file names if the event is public and you were invited to the
event - You can review and use either document. There may be documents that require you to
download, complete, and attach to your bid submission:

View Bid Package ®
« Attachments
Filename Description
Iﬁ WET_Laboratory_RFP_2019.pdf RFP - Scope of Senvices
n'i StandardContractForm . pdf Standard Agreement template
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6. Select Bid on Event. The Event Details display again, and a series of questions for you to answer:

@ Event Del

Event Details

Submit Bid Save for Later

Event Name

Event ID

Event FormatType
Event Round
Event Version

Event 5tart Date

Whole Effiuent Toxicity Testing
MPLMM-0000000521

Sell Event RFz
1

2

08/30v2019 2:26aM CDT

Validate Entries

Bidding Instructions

Bid ID  New
Bid Date

Bid Currency | WSD US Dollar

/2972020 0400 PM CE
Event End Date 0272972020 0£:00 PM ST

Hide Additional Event Info

Description:

The Minneapclis Division of Water Treatment and Distribution Services operates under a National Pollutant Discharge Elimination System/State Disposal System
(NPDES/SDS) permit for discharge of residusls siresms to the Mississippi River. The 2018-2024 permit has whole effluent tuicity testing requirements for which the City
is seeking |sborstory professionsal services.

g
Contact Aksans Salik Payment Terms
Phone G12673-2177 Billing Location AP BILL TO ADDRESS ON PO
Email * Event Currency  Dollar
‘Online Discussion Conversion Rate  1.00000000
Edits to Submitted Bids Allowed
Multiple Bids Mot Allowed
Step 1: Answer General Event Questions
The event adminisirator requests your response to questions not specific to any specific item.
General Event Questions z
Required Questions 2
Questions Responsed To 1]
Hide Event Questions
Event Questions
# Bid Required ¥ |deal Response Required
Previg R Me:
General Questions CQuesti 10f2 Questions
*
Please attach your proposal.
Detailed scope of services is located under Event Comments and Attachments link below.
Enter File Attachment Responss
. . * . . .
a) Questions marked with a * are required. To attach a file, select the Enter File Attachment
Response hyperlink and upload related documents:
Event Questions
+F ldeal Response Required
Pmmq1 = o Mext
General Questions Questy 7= Dieshons:

*

please attach your proposal.
Detailed scope of services is located under Event Comments and Attachments link below.

Enter File Attachment Responss

*
pid you review the Standard Contract Form with terms and comditions located under Events Comments and Attachment
4 3
v Add Comments or Attachments
Response
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b) If you do not complete a required question, the following message will display:

Errors have been found. Plesse comrect all ermors before posting bid.

7. Scroll to the bottom of the Event Details Page and enter Your Bid Price Amount:
* Bid Required (2'Line Comments/Filas
Lines
5 Q 1of1 ¥ View &1
P e . 'm;;umt Bid | Your Total Bid
1 * Lab Testing Services EA Bid (=)

Event Comments and Attachments

At any point in the bid response process you may save an in-progress bid snd resume completion at later time. When your bid response is complete, submit for consideration

Submit Bid Save for Later

Validate Entries

8. Select Submit Bid

a) You will receive a bid confirmation email and a Bid Confirmation page:

|
Bid Confirmation

“Your bid has been successiully submitted.

Bid ID 1 Bid Date 01232020 2:56:328M C5T

Event ID  0000DO0DS31 Whole Efffuent Tecdcity Testing

Event Format Sell Event

Round 1 Version 2

Start Date 0S/20/2018 8:264M PDT End Date 020252020 04200 P

Your Total Price 100,00 USD

Select the Home icon to Exit this page.

Reviewing or Modifying your Submitted Bid

Locate the My Event Activity icon from your Supplier Secure Home Page:

My Event Activity
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1. Locate the event you want to review through the Events Bid On Number or through the Search Criteria —
Modify the search to “Events Bid On” and Search:

WVEICOTTE, FRIas

. Usar: MHANSEN2002
Event Activity

Event Activity Summary

Click on number to view events below
Events Invited To: 0 Events Bid On: D Events Awarded: o

~ Search Criteria

Event Format v Ewvents Invited To ® Events. Bid On Events Awarded

Event Type r Date Range: From “ Through u

b Legend

Events Q lET

Event ID Format Event Name Event Status  Start Date End Date Status

MPLMMN-D000000831 gy Whole Efiuent Toxicity Testing Pested 0870/2018 €:28AM POT  Oz2ezn20 zogPM peT TOTeRd
Refresh
2. Select the Event ID when the search results display.
3. Select the View, Edit or Copy from Saved Bids Link:
Event Details
iInformation On Inquiry Cpbons! Bidding Shortcuts: \iew Event Activity
1ew, Editor Copy from Saved B
Event Name \Whaole Effiuent Toxicity Testing
Event|D MPLMMN-O000000521
Event FormatiType Sell Ewent RFx
Event Round 1
Event Version 2
Event Start Date [02/30v2019 2:2848M CDT
Event End Date-: 0272972020 0£:00 PM CST
4. Select the View/Edit hyperlink:

Bids
m 1-1of1 ¥
BidID  Round Version Bid Status g‘;:ts Bid Last Saved
1 1 2 Posted Posted 0172372020 9:56AM C5T ViewEdit Cancel

Notice the Posted Bid Status. if you edit your bid and save for later, the Bid Status will change to Saved and will not
be considered a valid bid:
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—

The bid is not complete until you click the Submit Bid button (21000.27)

If you would like to sawe your bid for submittal at & later ime, select "OK". If not, select "Cancel" to keep the orginal bid submission.

Cancel

5. Make edits as needed and Submit Bid.

Bid Award

When the event submission period has ended, the City’s procurement department will review all bids and award
the event to a Supplier. If you receive the award, a notice will be sent to you and you may be contacted further
by the City of Minneapolis Procurement Team or Civil Rights Department to gather additional requirements.

Award Notification

YYou have been awarded this Sourcing event.

Eventld: MPLWN - 0000000141 Round 1 Wersion 1
Name: Picnic Shelter & Site Imp. at Triangle Park

Award Details

Award Type: Procurement Contract
Award ID:

Awarded ltem:

Description: Ficnic Shelter Construction and Site Improvements at Triangle Park - Lake Nokomis
Awarded Quantity. 1

Awarded Unit Price: 50000 USD

Contract Collaboration

Once an event has been awarded, a contract between the Organization and the City of Minneapolis will be drafted.
If the City needs your organization’s review on the contract verbiage, you will receive an email notification, which
will direct you to view the contract details within the eSupplier portal.

1. Sign In to eSupplier and access the Manage Contract Documents icon

Manage Contract Documents

=

2. Select the search button to find the pending document. You can leave these fields blank, or put in search
criteria, such as a date range:
Last Updated 8/2/2023




@upplier Secure Home Page Maintain Contract Documents

Maintain Contract Documents
Document Search

Document Administrator
From Begin Date
From End Date

[E All Documents
Pending Review

| Search

List of Documents

g5 Q

| Documents H More Details | 113
Contract Document Description
COM0000067 SPL Test

To Begin Date

To End Date

1-1 of 1 | View Al

Document Status Status Date/Time

Pending Review 12/24/2018 10:40AM

3. Click the Contract document ID from the above image, to access the contract document.

4. click the view button to review the contract agreement:

@ind Documents Documents

Maintain Contract Documents
Document Management

Retum o Document Searc?

This document is currently pending your review/feedback. You have been granted Edit capabilties. Use the Open/Edit Document buttons to launch
the files and make any changes within the document. Use the Upload Revised Document button to load the modified document back into the:
system. When complete use the Mark as Reviewed button to return the document back to the contract administrator.

ContractID  COMO0000067

Description  SPL Test
Document Administrator  Phylis W Ruguaru

Created On  11/20/2018 8:17PM

Begin Date  11/20/2018

Expire Date  12/31/2019

Document Status  Pending Review

Amendment
Owner  Rdo Construction Equipment Co.

¥ Collaboration Comments

[General Cntrct Admin QA 2018-11-26-16.01.16.000000]
Please review and attach certificate of Insurance

‘ View Document |

\ Open/Edit Amendment File |

‘ Upload Revised Amendment File |

‘ Save Comments ‘

‘ Mark as Reviewed ‘

Add Additional Attachments
View Document History
Send E-Mail

5. If you need to make edits, you must save the document to your personal computer and save it with the
same file name that it was downloaded as. You can then Select Upload a revised Amendment File.
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Electronic Signatures

Once a City of Minneapolis contract is drafted, you will receive an email from the City via DocuSign to
electronically sign the contract. The email will look like the one below, and after selecting Review Document, you
will be taken to DocuSign for the next eSignature steps:

4

Minneapuli?

City of Lakes

City of Minneapolis sent you a document to review and sign.

REVIEW DOCUMENT

1. The first time you electronically sigh a document, you will need to agree to use electronic signatures by
checking the box indicated. The next time you are required to sign a document you will not need to check
the box:

John Jehnson
Gity of Minneapolis Pty DocuSEgns,

OTHER ACTIONS v

2. The continue box will become active.

3. Select the OK button to remove the questions box at the top of the page and begin reviewing the
contractual document. Select the Start button, to be taken to your signature space within the Document:

Please review the documents below. OTHER ACTIONS +

Qa8 e e

Dooutiign Ermvelope 107 CESBEAAI-6F73- 4000 Ba24 52 HAVE QUESTIONS ABOUT THIS DOCUMENT? SKINING SERVICE

Comments are the easiest and quickest way to get
QUOSHoNS. AbCUL Hhis CocuMment

J ox
Minneapolis

City of Lakes

City of Minneapolis

Standard Contract Form
(For Professional Scrvices Contracts up oo S10000)

City Contract Mumber COMDMMI2 0

City I I i for the Contract: PROCUREMENT
L CONTRACT
THIS CONTRACT is made between the City of Minncapolis, a Minnesot
municipal cosporation and a home rule charter city, seferred 10 as the "Ciny™ and

Last Updated 8/2/2023 9



4. Enter your full name as you would like it to appear along with your Initials. You can change the default
signature style by selecting the Change Style link, or you could choose to draw your name using either
your mouse or smartphone/tablet by pressing the Draw Option:

Adopt Your Signature

Confirm your name, initials, and signature.

* Required

Full Name* Initials*

XYZ Company XC

TELECT STVLE BRAW

PREVIEW Change Style

XIE (mpony (XL

BBACCBBAETCE41E

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purpeses when | (or
my agent) use them on decuments, including legally binding contracts - just the same as a pen-and-paper signature or initil.

ADOPT AND SIGN CANCEL

5. Select Adopt and Sign button to finish signing the document. The document will continue routing to all
additional parties that need to sign.

DOCUSIGN ASSISTANCE

You do not need to have a DocuSign account to electronically sign documents.

If you need assistance with electronically signing a contract within DocuSign, feel free to visit DocuSign’s common
signing issues webpage at: https://support.docusign.com/en/articles/Common-signing-issues

You can also reach out to the City of Minneapolis contract administrator who sent you the contract for review.
Their email address will be provided upon sending you a contract for review and signature.

Contact Us

If at any point you need further assistance, contact us at: Phone: 612 673-2311 or e-mail:
eProcurement@minneapolismn.gov
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